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	COLLIN COUNTY
	Human Resources
2300 Bloomdale Road
Suite 4117
McKinney, Texas 75070

Phone: 972-548-4606

Fax: 972-548-4509
www.collincountytx.gov

	


To: 

Commissioners’ Court

From: 

Human Resources

Subject: 
Workforce Investment Act Youth Program - 2009 Summer Jobs Program

Please consider for approval the participation of Collin County in the WIA Youth Program.

This program allows individuals ages 14 - 24 to gain work experience with Collin County in a variety of capacities.  Participants are chosen based on income qualifications and generally have a barrier to employment as defined by the Workforce Investment Act. 

There is no cost to the County for participating in this program and all salaries are paid for by federal funding.

Individuals who participate in the WIA Youth Program with Collin County will not be submitted for approval through a Human Resources appointments agenda.  All participants will be required to complete a drug screen.  

WORKFORCE SOLUTIONS FOR NORTH CENTRAL TEXAS -  WIA YOUTH PROGRAM WORKSITE AGREEMENT
COUNTY: 







This Agreement shall commence upon signing and expire on September 30, 2009. WORKFORCE SOLUTIONS FOR NORTH CENTRAL TEXAS (WSNCT) and 

____________________________________________________________________________________________________________________________________

as the worksite agency, hereinafter called the “Worksite” agrees to the following terms of this Agreement to be funded from the US DOL Workforce Investment Act (WIA) Youth Program. Actual dates of work experience for each participant will be provided to the worksite.

The purpose of this Agreement is to identify and establish temporary work to provide well-supervised work experience, leadership development, an orientation to the world of work, and career exploration. The purpose of the WIA Youth Program is to provide a systematic approach that offers youth a broad range of coordinated services to assist them in reaching their academic and occupational goals.

This WIA Youth Program activity shall consist of temporary work, wherein a participant referred by WSNCT to the Worksite is given job functions to perform under the guidance and supervision of the Worksite in accordance with the assigned job description.  No legal employer-employee relationship is created or exists between the Worksite and the participant. Worksite participation is voluntary and the worksite agency will not be reimbursed for such services.

RESPONSIBILITIES OF THE WORKSITE
The Worksite accepts and agrees that it shall:

A. Direct and supervise participants’ work activities in accordance with the job description(s) attached to this Agreement.

B. Assure it will have adequate staff who has received orientation and training from WSNCT to provide on-site supervision of participants.

C. Assign worthwhile and meaningful work to participants the entire time they are at the worksite and train the participants in job performance.

D. Discuss informally with participants any job-related problems.

E. Contact the WIA Youth participant’s Personal Services Representative to help youth with personal or recurring work problems.

F. Be accountable for maintaining participant time sheets daily by keeping accurate attendance rosters, supervising the proper completion of time sheets by each participant, and certifying and signing participant time sheets if all requirements are met.

G. Ensure that participants do not exceed authorized working hours as noted on each participant’s job description.

H. Ensure that work conditions are safe and that participants work safely.

I. Inform WSNCT immediately should an accident or injury occur at the worksite affecting or involving a participant.

J. Assure that the child labor provisions of the Fair Labor Standards Act are followed.

K. Not discriminate against any participant because of race, color, religion, sex, national origin, or disability.

L. Notify WSNCT of any changes to required work hours, job description, or if the work has been completed and the job needs to be ended.

M. Allow WSNCT to visit the jobsite(s), monitor activities, report problems, require corrective action or remove participants if necessary.

RESPONSIBILITIES OF THE PROGRAM ADMINISTRATOR

WSNCT accepts and agrees that it shall:

A. Provide each person involved in the day-to-day supervision (including temporary supervisors) with orientation and training on the program.
B. Recruit, enroll, and refer participant(s) to the Worksite.
C. Assist supervisors in resolving any problems concerning the participants’ performance on the job.
D. Provide counseling and supportive services to participants.
E. Hear all grievances concerning participant’s performance at the worksite.
F. Act as the Employer of Record for the participants and pay participant wages for all actual hours worked.
G. Monitor worksites for compliance with this Agreement and with State and Federal regulations.
IN WITNESS THEREOF, the parties hereto having agreed to execute this Agreement and perform the responsibilities specified herein have made and executed this Agreement on the respective dates under each signature. Attachment A and Attachment B are incorporated herein by reference.

	WORKSITE AGENCY:
	
	WSNCT:

	
	
	

	Signature
	
	Signature

	
	
	

	Printed Name and Address
	
	Name

	
	
	

	Title
	
	Title

	
	
	

	Date
	
	Date


WORKFORCE SOLUTIONS FOR NORTH CENTRAL TEXAS - WIA YOUTH PROGRAM

WORKSITE AGREEMENT

ATTACHMENT A - ASSURANCES

WORKFORCE INVESTMENT ACT
The Worksite agrees that it will comply with the current Workforce Investment Act as amended, and with all other applicable Federal, State, and local laws and regulations while performing the activities specified in this contract. Copies of the Act and the Regulations are available at the local Workforce Solutions for North Central Texas.

SECTARIAN ACTIVITIES
Participants shall not be assigned, directly or indirectly, in construction, operation, or maintenance of any facility that is used or is to be used for religious or anti-religious instruction, worship or workshop.

DISPLACEMENT/INFRINGEMENT ON PROMOTIONAL OPPORTUNITIES
In order to participate as a worksite, the employer attests to the following:

A. No WIA Participants assigned to the worksite are related to the owner, partners, or corporate officials of the participating employer.
B. No WIA Participants assigned to the worksite are former employees of the participating employer.
C. The WIA Participant did not displace any non-economically disadvantaged youth from being hired by the participating employer.

D. The WIA Participant did not displace (including partial displacement, such as a reduction in the hours of no overtime work, wages, or employment benefits) any currently employed employee.
E. Existing contracts for services or collective bargaining agreements are not impaired.

F. A WIA Participant will not be employed in or assigned to a job if:

1. Any other individual is on layoff from the same or any substantially equivalent job.
2. The employer has terminated the employment of any regular, unsubsidized employee or otherwise caused an involuntary reduction in its workforce with the intention of filling the vacancy so created with the WIA participant.
3. The job is created in a promotional line that infringes in any way on the promotional opportunities of currently employed workers.

4. Regular employees and WIA program participants alleging displacement may file a complaint under applicable grievance procedures found the Code of Federal Regulations, Title 20, Chapter v, Part 667, Section 667.600 (WIA Section 181).

NONDISCRIMINATION

As a condition to the Worksite Agreement, the recipient assures, with respect to the operation of the WIA-funded program or activity, that it will comply fully with the nondiscrimination and equal opportunity provisions of the Workforce Investment Act of 1998 (WIA), including the Non-traditional Employment for Women Act of 1991; Title VI of the Civil Rights Act of 1964, as amended; Section 504 of the Rehabilitation Act of 1973, as amended, the Americans with Disabilities Act of 1990, as amended; the Age Discrimination Act of 1975, as amended; Title IX of the Education Amendments of 1972, as amended; and with all applicable requirements imposed by or pursuant to regulations implementing these laws.
SAFETY

The following conditions will be met to help prevent accidents:

A. Youth 14 and 15 years of age cannot be assigned work involving power driven mowers or cutters.
B. Necessary precautions must be taken to ensure a safe worksite.
C. Youth under 18 cannot be assigned work that requires heavy lifting.
D. Youth involved in moderate lifting must be instructed in “safe” lifting procedures and be closely supervised.
E. Youth assigned a job requiring safety equipment must have access to this equipment, oriented on its use, and monitored for appropriate use.
F. Youth working in painting, ground work, light maintenance, etc., must be supervised closely either individually or in groups not to exceed six per supervisor.

	WORKSITE AGENCY:
	
	WSNCT:

	
	
	

	Signature
	
	Signature

	
	
	

	Printed Name and Address
	
	Name

	
	
	

	Title
	
	Title

	
	
	

	Date
	
	Date


WORKFORCE SOLUTIONS FOR NORTH CENTRAL TEXAS - WIA YOUTH PROGRAM
WORKSITE AGREEMENT

ATTACHMENT B – JOB DESCRIPTION
A separate Attachment B must be completed for each youth at the worksite.

WIA Youth Participant’s Name: ___________________________________________________
WIA Youth Participant’s Age: ___________

Youth is authorized to work: No more than    35    hours per week for an initial    150    hours with the option to add another    130    hours for a maximum of    280    hours total for the Work Experience assignment.

Beginning on __________________________________________ until __________________________________________________ 

or until the maximum number of Work Experience hours has been reached, whichever occurs first.

Schedule of WIA Youth Participant’s Working Hours:

During each half of the workday, WIA Youth participants are entitled to 15 minutes of paid break time. The two break times can be taken in a 15-minute interval or divided incrementally as appropriate for the worksite. Youth cannot arrive late or depart early in lieu of break time. It is the responsibility of the worksite to ensure the receipt of breaks and adequate supervision during break time.
	SCHEDULE
	Sun
	Mon
	Tues
	Wed
	Thurs
	Fri
	Sat

	Time In:
	
	
	
	
	
	
	

	Length of Lunch:
	
	
	
	
	
	
	

	Time Out:
	
	
	
	
	
	
	

	Hours/Day
	
	
	
	
	
	
	


	Comments or Special Circumstances:
	

	
	


	WIA Youth Participant’s Job Title:
	


	WIA Youth Participant’s Job Description:
	

	
	

	
	

	
	


	List any supplies, uniforms, equipment, background check, etc. required for this position:
	

	
	


	WORKSITE AGENCY:
	
	WSNCT:

	
	
	

	Signature
	
	Signature

	
	
	

	Printed Name and Address
	
	Name

	
	
	

	Title
	
	Title

	
	
	

	Date
	
	Date
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WORKFORCE SOLUTIONS
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2009 Summer Jobs

WIA Youth Program

Worksite Application – Page 1

Are you interested in molding the future workforce?  You and your company have the opportunity to do just that by becoming a Worksite for the 2009 Summer Jobs Program!  The ideal Summer Job for a Teen or Young Adult helps the participant explore and develop experiences and/or interest in a future career; thus, linking their secondary academic preparation and career development.

The WIA Youth Program helps the participant:
· Develop a strong work ethic

· Focus on assets

· Provides opportunity to develop interest and leadership skills
· Broadens perspective

· Provides safe surroundings

· And connect with caring adults 
If you are interested in the 2009 Summer Jobs Program, please complete this application and email or mail to the address below.  A WIA Youth staff member will contact you to discuss the opportunity for your business or agency to participate in this program.

Workforce Solutions for North Central Texas

1802 Martin Drive 

Weatherford, Texas 76086
Phone: 888-548-WORK (ask for Youth Department in your County)
Email:  barrington@dfwjobs.com or call: 903-821-3950
www.txns.org
Business/Agency and Department

Contact Person / Title


Telephone #: (_____)

Fax #: (_____) 


Email: 


Briefly describe your Business/Agency and Department.
Briefly describe previous Business/Agency prior Youth Activities.
Briefly describe the experience WIA Youth Participants will gain while being placed at your Business/Agency.

An Equal Opportunity Employer/Program.  Auxiliary aids and services are available upon request to individuals with disabilities.  TDD/TYY (800) 735-2989.

2009 Summer Jobs

WIA Youth Program

Worksite Application – Page 2

Indicate each job category and the maximum number of Teens and/or Young Adults requested to fill your 2009 Summer Jobs from the WIA Youth Program.  Include the expected number of hours per week (20 – 40 hrs/wk).  

____
Clerical


# youth ____

hrs/wk ____

#weeks ____

____
Computer


# youth ____

hrs/wk ____

#weeks ____

____
Healthcare


# youth ____

hrs/wk ____

#weeks ____

____
Maintenance


# youth ____

hrs/wk ____

#weeks ____

____
Recreation


# youth ____

hrs/wk ____

#weeks ____

____
Food Service


# youth ____

hrs/wk ____

#weeks ____

____
Outdoors


# youth ____

hrs/wk ____

#weeks ____

____
Child/Day Care

# youth ____

hrs/wk ____

#weeks ____

____
Other



# youth ____

hrs/wk ____

#weeks ____


If Other, specify: _______________________________

What type of career learning experiences, educational activities or life skills activities will your agency provide for Summer Jobs participants at your worksite or at a WIA Youth Event?  Please check off the trainings your agency/department can offer and describe the types of activities involved such as guest speakers, tours, presentations or workshops.

____ Job Readiness:













____ “Green” Education: 




____ Career Exploration: 


____ Job Shadowing: 


____ Career Day: 


____ Conflict Resolution: 


____ Financial Literacy: 


____ Life Skills:


____ Other (specify)


Form completed by:

Name / Title







Date

An Equal Opportunity Employer/Program.  Auxiliary aids and services are available upon request to individuals with disabilities.  TDD/TYY (800) 735-2989
2009 Summer Jobs

WIA Youth Program

Youth Job Description – Page 1

If you are interested in employing a WIA Youth Participant during the 2009 Summer Jobs Program, please complete the following Job Description.  Your signed documents should be returned via email or mail to:

Texas Neighborhood Services
1802 Martin Drive

Weatherford, Texas 76086
Phone: 888-548-WORK (ask for Youth Department in your County)
Email:  barrington@dfwjobs.com
www.txns.org
A. Job Information – A job description must be submitted for each specific type of job a WIA Youth Participant will perform.

Job Title:

Number of Positions:


Job Duties:

1.

2.


3.

4.


5.

6.


7.

8. 


Preferred Qualifications:

List any special requirements for your worksite (health check, drug screen, background check, etc.).

List any clothing/uniform requirements for the job the WIA Youth will perform.


Will WIA Youth workers have direct contact with customers or clients? _____ Yes _____ No

If yes, describe the worksite’s customers or clients:



An Equal Opportunity Employer/Program.  Auxiliary aids and services are available upon request to individuals with disabilities.  TDD/TYY (800) 735-2989.
2009 Summer Jobs

WIA Youth Program

Youth Job Description – Page 2

List Career Exploration Opportunities: (exposure to other job positions, tours, workshops, guest speakers, etc.).


C. Schedule:  WIA Youth Participants are only paid for the time worked.  They are not paid for lunch time, holidays or missed time.
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday

	Start time:

End Time:


	Start time:

End Time:


	Start time:

End Time:


	Start time:

End Time:


	Start time:

End Time:


	Start time:

End Time:




Total Hours per week:_______________________

D. Worksite Location:  Give the exact location where the youth will be working.

Department:


Address: 

E. Supervision:

Number of employees at the worksite: _____

How many staff members will be responsible for the youth? _____

Describe the supervisor’s duties related to youth supervision and the plan for alternate supervision in the the primary supervisor’s absence:
Name of Direct Supervisor:
 Phone:


Direct Supervisor’s Alternate:
 Phone:


F. Signature:

Form completed by:
 Title:


Authorized Signature:
 Date:

An Equal Opportunity Employer/Program.  Auxiliary aids and services are available upon request to individuals with disabilities.  TDD/TYY (800) 735-2989.



�





2009 Summer Youth Employment Program





The Workforce Investment Act (WIA) Youth Program was recently awarded $1.2 billion by the American Recovery and Reinvestment Act (ARRA).  This funding is dedicated to providing WIA Youth activities including Summer Youth Employment Programs.





The goal of the WIA Youth Program is to improve youth participants’ employability skills.  The program provides Leadership Skills, Job Readiness, Career Exploration, Work Experience, Short-Term Certificate Training and Paid Internships.  These experiences prepare Youth for unsubsidized employment.  





Youth must qualify for the program.  The age requirement is 14 to 24 years of age.  Youth must meet income qualifications and have a barrier to employment as defined by the Workforce Investment Act.





Summer Youth Employment is a very important piece of the WIA Youth Program.  Youth should work a minimum of 20 hours per week, for a total of 150 hours.  Circumstances may warrant the total hours to be extended to 300 hours.  We will pay the Youth’s wages at $7.25 per hour as well as cover the Youth’s Workmans Comp Insurance.





Would you like to mold our future workforce?  Are you willing to give opportunities to Teens and Young Adults to work in a structured environment?  These experiences will promote understanding of work ethics and employer expectations.





Youth worksites must provide:


A positive work experience


Age appropriate employment


Variety of tasks, duties and skills to be performed


Close supervision of the youth with consistent support and feedback on performance and growth


Workplace safety guidelines





A meaningful work experience is the core component of the 2009 Summer Youth Employment Program.  Worksites should introduce and enforce the rigors, demands, rewards and sanctions associated with employment.  Work experiences should be structured to impart measurable communications, interpersonal and decision making skills that will impact a successful career choice.





For more information call 888-548-WORK (ask for Youth Department in your  County)


 or email ,� HYPERLINK "mailto:barrington@dfwjobs.com" ��barrington@dfwjobs.com�. or call 903-821-3950.





Workforce Solutions for North Central Texas serves Collin, Denton, Ellis, Erath, Hood, Hunt, Johnson, Kaufman, Navarro, Palo Pinto, Parker, Rockwall, Somervell, and Wise counties. 





An Equal Opportunity Employer / Program.  Auxiliary aids and services are available upon request to individuals with disabilities. TDD / TYY (800) 735-2989.
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