To: 
Commissioners Court
From:
Cynthia Jacobson


Human Resources

Re:
Request for PTO exception
Amy Cabala, an employee in Judge Wooten’s office utilized 24 hours of paid time off from 6/3/09 through 6/5/09.  Per the employee handbook, time off cannot be used until the pay period following six months of employment.  Amy took the time upon completing her six months of employment but time is not available until the next pay period which was July 2nd.  In order to properly account for Amy’s time we are requesting that Commissioners Court approve Amy’s pto time to be utilized on the June 19th payroll.  
