InterOffice Memorandum
September 15, 2009 

To:

Sara Hoglund/Contracts Administrator
From:

Dan James/Facilities Director
RE:
Change Order #4/Services:  Janitorial, Contract No. 01390-08 
_______________________________________________________________________

I request approval of Change Order #4 to the contract for Services:  Janitorial, Contract No. 01390-08, with James Enterprises to allow for the extension of the contract with same terms and conditions for the period beginning October 1, 2009 through September 30, 2010.  Furthermore, authorization for the Purchasing Agent to execute same.  
If I can be of further assistance please do not hesitate to contact me at extension 5331.

C:chgorder4janitorial
