COLLIN COUNTY TOLL ROAD AUTHORITY
EXECUTIVE DIRECTOR
SUMMARY OF PURPOSE:

The Executive Director directs and controls the overall management and operations of the CCTRA; incorporates policy and feedback from the Board of Directors into the operations; manages the agency’s interaction with all constituencies in the region it serves.
PHYSICAL/MENTAL REQUIREMENTS:

1. Uses personal computer approximately 2-3 hours per day.

2. Uses telephone and email to communicate with consultants, contractors, co-workers and others, approximately 1-2 hours per day.

3. Sits approximately 6-8 hours per day.

4. Visits construction sites occasionally; moves about various construction sites to review and assess projects and schedules.

5. Out of the office:  50%; occasional out-of-state conferences and meetings.

6. Overtime 60-65 hours per week.

ESSENTIAL FUNCTIONS:

1. Works with various funding sources (underwriters, financial advisors, rating agencies, insurers, etc.) to secure necessary funding for the CCTRA’s strategic transportation construction plan and its operations.

2. Works closely with the Board of Directors; City, State, Federal and County officials; and others to ensure implementation of policies adopted by the Board of Directors, the CCTRA’s strategic plan, .compliance with applicable statutes, and collaboration with public entities.
3. Cooperates and collaborates with local and regional agencies to ensure implementation of transportation policies adopted by other agencies.

4. Develops, expands and enhances community relationships.
5. Serves as face person for agency; makes presentations; serves on panels, regarding mission, goals, objectives, progress on projects.

6. Provides leadership and direction, in collaboration with various regional agencies, on regional transportation plan.
7. Works closely with contractors and internal/external legal counsel to resolve conflicts and issues, as necessary.
8. Prepares regular budget and forecasting analyses.
9. Performs other duties and requested.
POSITION REQUIREMENTS:

1. Bachelor’s degree in Business or Engineering; Master’s degree in Public Administration, Public Affairs, Business or Engineering strongly preferred.
2. A minimum of 5 years successful experience in managing the overall management a company/agency.
3. A minimum of 5 years experience in a management/leadership role in a State agency or other not-for-profit organization is strongly preferred.

4. Exceptional analytical skills.

5. Excellent financial analysis, read, interpret, understanding skills.

6. Excellent strategic management and project management skills.

7. Skills in collaborating with internal and external resources.

8. Proven experience negotiating contracts with engineering companies, purchasing agreements, and interlocal agreements.

9. Excellent written and verbal communications skills, including public speaking and on-camera appearances.

10. Proficient in MS Word, Outlook, Excel and PowerPoint.

