	Collin County Position Requisition

	Position title
Temporary  Pool – Sheriff’s Office
	Position Number
00300064
	Department Name/Number
Temporary/1001


	New Position/Replacement
Replacement

	Person Being Replaced
Brandy Funkhouser
	Tenure of Person Replaced
9/24/2008 to 2/19/2010
	Desired Start Date
6/14/2010

	Is This Position Legally Mandated?
No
	Legislation/Code Mandating Position
N/A

	Position Duties/Responsibilities
Clerical position to assist the Sheriff’s Office in the Video Visitation area when the area is short staffed.  Duties include but are not limited to answering phones and assisting visitors with check in, operating the visitation phones, etc.  

	Statistical Data Supporting Need For Position/Ramifications of Not Filling Position

In-house temporary employees are used on an as needed basis in lieu of retaining a larger staff or incurring expensive overtime hours.  Temporary employees are paid at a rate of $10.00/hour ($10.77/hour with FICA and Medicare).  In the past, the Sheriff’s Office utilized its regular employees to work the staff shortage resulting in high amounts of overtime.  If there were not enough trained civilian employees to meet the need, the Sheriff’s Office paid overtime to Detention Officers who are paid at a significantly higher rate, therefore, creating a large expense for the county.  Additional support is needed with little or no notice.  Individuals must have already completed security, background, and drug tests and must be trained to follow the very specific detailed processes required of the position.  Outside temporary agencies send their employees to multiple work sites and cannot guarantee the availability of screened, trained individuals with little or no lead time so an outside agency is not an option.   

Hours worked by temporary employees in the Sheriff’s Office Temporary Pool from May 1, 2009 to April 30, 2010:  3,112.75
Amount paid by Collin County for those hours worked ($10.00/hr):  $31,128.
Amount that would be paid if hours were worked by regular Collin County employees  (paid as overtime at an average rate of $24.45/hour):  approximately $76,107.

In the last 12 months, the Sheriff’s Office Temporary Pool saved the county approximately $44,979.  

From time to time, employees in the temporary pool leave the county for various reasons (family reasons, other job offers, etc), therefore, it is necessary to post the position and hire a replacement.  It is important to keep an adequate number of employees in the pool so the Sheriff’s Office will not have to resort to one of the less cost effective alternatives.  


	Position Grade
703
	Starting Salary
10.00/hour
	Cost Including Benefits
10.77/hour
	Funding Source of Position
General Fund

	Department Head/Elected Official Approval
Cynthia Jacobson 
	Date Requested
5/25/2010
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