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To:       	Commissioners Court
From:  		Bill Bilyeu
Date:		August 31, 2011
Re:       	County Gift Policy

Purpose:
From time to time, persons, companies, associations and other political entities wish to contribute goods or services to the County.  This policy is specific to the gift of services or goods to the County for the ongoing use or enjoyment of County employees and/or the public.  

The intent of this policy is to establish a process that allows the County to determine the value and true cost regarding the acceptance of an individual gift.
 
This policy does not address the gift, meal and travel limitations and prohibitions contained in state statutes for an individual county employee or county officer officers. 

Policy:
The Commissioners Court must take action on all gifts to the County of greater than $50 in value or any gift that will result in an ongoing cost to the County.  The Court may order the following:
· Accept the gift
· Accept the gift with limitations (no replacement, etc.)
· Reject the gift

In order to be considered for acceptance by Commissioners Court, an elected official or department head must submit a memorandum containing the following details about the proposed gift:
· Description of the gift
· Value of the gift
· Name of the donor
· Use of the gift
· Initial cost to put the gift into use (software, configuration, detailing/striping)
· Useful life
· Expected ongoing personnel/maintenance/license cost to utilize the gift
· Description of whether or not the gift will need to be replaced at the end of its useful life

If the acceptance of the gift will result in the need for personnel or financial support from another County department, each of those County departments affected by the gift must detail the impact to their department on the agenda request.
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