InterOffice Memorandum
September 6, 2011 

To:

Sara Hoglund/Contracts Administrator
From:

Dan James/Facilities Director
RE:
Change Order #9/Services:  Janitorial, Contract No. 01390-08
_______________________________________________________________________

Approval of Change Order #9 to the contract with James Enterprises for Services:  Janitorial, Contract No. 01390-08, to allow for the following changes:  Change quantity of services at Myers Park for an increase of $120 per month, from floor waxing 2 times per year to floor waxing 4 times per year and buffing 1 time per week to buffing 2 times per week (Monday and Thursday) effective October 1, 2011;  Delete 59,452 square feet at Bloomdale Courthouse, effective September 12, 2011; Add 134,668 square feet at Bloomdale Courthouse (new addition), effective September 12, 2011.  These changes will result in a total cost of $4,408.04 per month.  Furthermore, authorize the Purchasing Agent to execute same. 
If I can be of further assistance please do not hesitate to contact me at extension 5331.

C:chgorder9jamesenterprises 
