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Hello Erica,

Thank you for your inquiry concerning the transfer of the Tilak Sapkota's and Pavan Polum's
H-1B visas. The process would involve our office preparing an H-1B visa transfer application
for each of them, sponsored by Collin County, which typically takes about 2 weeks to prepare
(this involves us gathering information from the county and the applicants, drafting the
application paperwork and sending it for signature, and preparing the final application and
supporting documents). 

Tilak and Pavan would be authorized to start working directly with Collin County on its
payroll once the applications have been filed with U.S. Citizenship & Immigration Services --
they do not need to wait for the visa applications to be approved first, so they could join within
2-3 weeks after starting preparations. If they decide to wait for the application to be approved
first, before transferring over, it would likely take at least 3-4 months from filing for the
applications to be approved, but that time can be reduced to about 3 weeks if the county opts
for the government's premium processing option for an additional filing fee (that is detailed
below).

Attached is our office's legal services agreement for your review. Our service agreement is
signed at the start of the client relationship, rather than case-by-case, which is why the second
page lists our fees for the various types of cases our firm handles, but we would only invoice
for specific cases at the points described below for each applicant:

$2,000 for our office's legal fee to prepare and file each H-1B application, due prior to
our filing the application.
$600 for our office's legal fee if the government issues a Request for Evidence that we
prepare the response for (this fee may not be needed if the government doesn't issue
an RFE).
$2,460 for the government's application filing fee, due prior to filing the application.
$1,410 for the optional premium processing fee -- this could be provided prior to
filing, or there is the option to upgrade to the premium route at any time while the
application is pending.

The employer is legally responsible for all the fees listed above, with the exception of the
premium processing fee, since it is optional. If the applicant would like to file in premium
processing, s/he can pay for it personally if they choose to.

If the applicants have family members on H-4 visas that would need corresponding extension
applications, the fees for those would be $325 for our legal fee and $455 for the government's
filing fee (with an additional $85 for each child). The employer is not responsible for any fees
related to family members' visas, but can pay all or part of these depending on the arrangement
with the employee.
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LEGAL SERVICES AGREEMENT – FLAT FEE / UNBUNDLED SERVICE



I. PARTIES TO AGREEMENT

This Legal Services Agreement is entered into between Collin County, Texas and REDDY & NEUMANN, P.C. (“Firm”). 

II. WHEN AGREEMENT TAKES EFFECT

This Legal Services Agreement does not take effect, and Firm has no obligation whatsoever to provide legal services to Client, until Client and Firm sign a copy of this Legal Service Agreement. 

III. SERVICE(S) TO BE PROVIDED

This Legal Services Agreement is different from the usual Retainer Agreement. Unlike a Retainer Agreement, this Agreement is for unbundled service(s), meaning (a) limited legal service(s), rather than for the complete array of services that lawyers often provide to their clients such as in litigation. Also, the total fee will be less than Firm’s normal full-service attorney's fee, because the scope of the legal services that Firm is agreeing to provide to client is limited. The possible service(s) that Firm will provide to Client is defined as: 

PREPARING AND FILING NONIMMIGRANT VISA PETITIONS;

PREPARING AND FILING PERM LABOR CERTIFICATION APPLICATIONS;

PREPARING AND FILING I-140 IMMIGRANT PETITIONS; and/or

PREPARING AND FILING ADJUSTMENT OF STATUS APPLICATIONS, EMPLOYMENT AUTHORIZATION, AND ADVANCE PAROLE APPLICATIONS FOR EMPLOYEES OF COMPANY.











IV. FLAT FEE & BILLING

Firm’s flat fee list is detailed below for various application types related to the legal service(s) it may provide, as defined above. Upon request from Client to initiate processing on a particular case type for a particular employee/applicant, Firm will charge, and Client agrees to pay, the relevant fee (“Flat Fee”) from the list below: 

H-1B PETITION								$2,000

H-1B REQUEST FOR EVIDENCE (on petition filed by Firm)		$600

H-1B APPEAL (of petition filed by Firm)					$1,500

PERM LABOR CERTIFICATION						$3,000

I-140 IMMIGRANT PETITION (PERM-BASED)				$2,000

ADJUSTMENT OF STATUS WITH EAD/AP				$2,000

DEPENDENT ADJUSTMENT OF STATUS WITH EAD/AP		$1500

ATTORNEY ATTENDANCE AT AOS INTERVIEW	$1,000 + travel costs

EAD RENEWAL (AOS-BASED)						$150

AP RENEWAL (AOS-BASED)						$150

PREMIUM PROCESSING UPGRADE					$100

H-4/TD/E-3D/L-2 SPOUSE FILED CONCURRENT			$325

H-4/TD/E-3D/L-2 SPOUSE FILED SEPARATE				$475

H-4/L-2 SPOUSE EAD							$400

TN (PORT OF ENTRY)							$1,500

TN (FILED WITH USCIS)							$1,800

E-3 (CONSULATE)								$1,500

E-3 (FILED WITH USCIS)							$1,800

B-1 LETTER 									$500

OPT EAD									$500

L-1A (MANAGER/EXECUTIVE)						$5,000

L-1B (SPECIALIZED KNOWLEDGE)					$4,000

O-1 (EXTRAORDINARY ABILITY)					$4,000

Firm reserves the right to increase these fees from time to time but must first provide Client with 30-day advance written notice. At that time, Client may elect to proceed or discontinue service. This agreement is not a commitment to handle other legal work. Anything not specifically listed above as an agreed-upon service is considered other legal work. The Flat Fee, upon payment, becomes the property of the law firm. It will be deposited in Firm’s business account, rather than the Firm’s trust account, and Client hereby specifically agrees that Firm may do so. The balance of each invoice is due upon receipt of the invoice. Before filing any stage, all fees must be paid in full. Client agrees to make any specific objections to an invoice, including amount, type, scope and reasonableness of services, to the Firm in writing within 5 days of the date of the invoice. Any invoice not objected to within 5 days is deemed final. We accept payment by check or bank transfer.  

V. NO GUARANTEE

Firm makes no promises or guarantees about the outcome of Client’s matter. 

VI. COSTS

Client shall pay all out-of-pocket costs, including filing fees, excessive postage, PERM advertisement costs, evaluation and expert opinion fees, and other necessary costs. Firm is not obligated to advance any out-of-pocket costs. These costs are in addition to the fee for Firm’s services. 

VII. CLIENT COOPERATION

Client at all times will cooperate with Firm so that Firm may provide legal services as efficiently and quickly as possible. Client at all times must provide Firm with accurate and complete information; promptly respond to Firm's inquiries; keep Firm informed of changes in Client's address, telephone number, and relevant business and financial affairs. Should Client not wish to follow Firm's advice, Firm has the right in its sole discretion to withdraw as Client's attorney. 

VIII. TERMINATION AND REMEDIES

Either party may terminate this agreement upon reasonable notice to the other party, and upon full payment to Firm of all fees and costs incurred to date. In the event Client fails to make any payment as required by this Agreement, Firm, without any further notice, may cease all work on the matter. In the event Client fails to comply with any provision of this agreement, including the making of any payment required, Client expressly authorizes Firm in advance, at Firm's sole election and upon written notice to Client at Client's last known address, to cease performing legal services for Client (including filing of legal documents and/or making further appearances), and to withdraw as Client's attorney of record. Client understands that these actions could eventually result in a default or denial of Client's work. If Firm does not require strict performance of any provision or part of any provision of this agreement for any reason, said action shall not limit or waive Firm's right to enforce said provision or other provisions at a later time. In the event that Firm takes any action of any sort to enforce any provision of, any right set forth in, or any right arising from this agreement, Firm shall be entitled to recover all costs and disbursements, reasonable attorney fees (including in house services performed for itself), and all reasonable collection fees. If necessary, said reasonable collection fees, and attorney fees may be recovered in a separate legal proceeding, in which case the provisions of this paragraph shall also apply to said separate proceeding. The term "any action of any sort" includes, but is not necessarily limited to, the filing of a claim for relief; delivering and negotiating a demand for performance; or proceeding by garnishment, execution, or otherwise to collect or enforce this agreement or any security document pertaining thereto. Client hereby grants Firm a lien against any sums held for Client in attorneys' trust account, against any money or property (including land) received by Client or money judgments entered in Client's favor in this or any other legal proceeding. The lien will be removed only when Client's bill is paid in full. Client specifically authorizes attorneys to receive any said funds or property and to pay to itself all fees and costs from said funds and property before releasing the balance to Client. Upon termination, Firm will provide copies of documents and letters not previously provided. Notes and file copies remain property of the Firm, but Client may have a photocopy at Client's expense. Firm will normally withdraw at the conclusion of the services specified in this agreement. 

IX. SEVERABILITY

The provisions in this Flat Fee Retainer Agreement are severable i.e., if any provision or provisions are found to be void or unenforceable the remaining provisions still apply. 

X. TEXAS LAW GOVERNS

Texas law will govern this Flat Fee Retainer Agreement. Client has read this Agreement, has received a copy of it, and agrees to all terms and conditions as stated. There are no verbal agreements between Client, Lawyer or Firm modifying, amending or expanding the terms of this Agreement. 

[SIGNATURE PAGE FOLLOWS]







Signed:





_____________________________________________________________________________

[bookmark: _GoBack]Authorized Representative for Collin County: ____________	  Date 





_____________________________________________________________ 

Attorney for Reddy & Neumann: Rebecca Chen 				Date
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Let me know if you'd like to set up a quick phone call to go over the application
process/timeline. Thanks!

Rebecca Chen, Attorney at Law
REDDY & NEUMANN, P.C. 
11000 Richmond Ave., Suite 600 
Houston, TX 77042
Direct: (713) 395-4370
Main: (713) 953-7787 ext. 105
Fax: (713) 953-7797
rebecca@rnlawgroup.com / www.rnlawgroup.com

CONFIDENTIALITY NOTICE: This e-mail may contain confidential information that is legally privileged. Do not read this e-mail if you
are not the intended recipient. This e-mail transmission and any documents, files, or previous e-mail messages attached to it may
contain confidential information that is legally privileged. If you are not the intended recipient, or a person responsible for delivering it to
the intended recipient, you are hereby notified that any disclosure, copying, description, or use of any of the information contained in or
attached to this transmission is STRICTLY PROHIBITED. If you have received this transmission in error, please immediately notify us
by replying email, by forwarding this to rebecca@rnlawgroup.com or by telephone at (713) 953-7787 and destroy the original
transmission and its attachments without reading or saving in any manner.

* Rebecca Chen is a member of the State Bar of Texas and the American Immigration Lawyers Association. Not certified by the Texas
Board of Legal Specialization.
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