FY 2018 EMPG STAFF JOB DESCRIPTION

Jurisdiction Name

Collin County

Staff Member Name

Will Allen

Position Title

Assistant Emergency Management Coordinator

Description Prepared By | will Allen
Date Prepared 01/05/2018
JOB DESCRIPTION
|:| Current Job Description Attached |§| See Below

A. Provide a general description of the duties performed by this staff member.

Responsible for the management and maintenance of the emergency management plan for disaster
mitigation, preparedness, response, and recovery for Collin County, which includes annual review
and updating every five years. Responsible for coordinating emergency management efforts with all
of the cities in the county and creating public outreach programs to identify what the public should do
in case of an emergency. Development and implementation of HSEEP training and exercises.
Emergency Operations Center (EOC) duties associated with 24/7 crisis activation and service.

B. If this staff member performs both emergency management duties and other duties, identify the specific
emergency management duties performed.
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Retain a copy of this description for future use.
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