
The City of  
 

 
 
MEMORANDUM 
 
TO: Jason Browning, Collin County Judge, Collin County Commissioner 
FROM: Melissa Stillwell, Finance Director City of Josephine, TX 
SUBJECT:  COVID-19 Expenses for Reimbursement 
DATE: 7/6/2020 
 
 
Please see the attached detail for all items that have so far been purchased by the City of 
Josephine in relation to COVID-19. We have had to purchase additional cleaning supplies, PPE, 
sanitizer, and paying for a cleaning company to sanitize and disinfect City Hall, Police cars, and 
the city park. We had to purchase three laptops and pay for IT service to set them up to enable 
city employees to work remotely. We had to pay for the hardware and subscription to Zoom to 
remotely broadcast and enable remote conference meetings for City Hall, Court, and Planning 
and Zoning Meetings. We had to purchase a plexiglass divider to ensure the safety of our front 
desk employees. We paid for the fuel (as a reimbursement to our employee to fuel his personal 
vehicle) to travel to a Frisco business (providing free disinfecting spray to first responders) to pick 
up disinfecting spray for the patrol cars in March when these supplies were exhausted in all local 
retail locations. 
 
Spreadsheet with detail and all receipts are attached. Seeking reimbursement of expenses 
incurred due to COVID-19 in the amount of $7,688.84 through the Collin Cares Act Program. 
 
Regards, 
 
Melissa Stillwell 
 
City Finance Director 
201 S. Main St. 
Josephine, TX 75173 
469-717-0055 
 



***Submitted to Browning 7/6/2020***

COVID-19 EXPENSE LIST CITY OF JOSEPHINE, TX 7,688.84       
Date Vendor QTY Item Purchased Total Cost
3/26/2020 Walmart 2 EA Spray Bottle 2.17               
3/26/2020 Tractor Supply 12 EA Spray Bottle 31.92             

3/31/2020 Caddo Mills Food and Fuel Fuel

Fuel/COVID  Explanation by Chief Briggs: This was the fuel reimbursement to Cody Kennemer due to him using his 
personal vehicle to travel to Frisco to pick up disinfectant spray for the patrol cars that was being provided by a 
business for free. 41.23             

4/2/2020 Baxter IT Consulting Services 1 EA + Service Lenovo Thinkpad Laptop, Business Support Service/Setup 1,286.52       
4/2/2020 Amazon 1 EA   1080P Webcam (for Zoom City Hall Meetings, Court & Planning & Zoning Meetings) 61.73             
4/8/2020 Zoom Video Communications Service Zoom Conference Meeting Subscription (City Hall Meetings, Court & Planning & Zoning Meetings) 159.20          

4/13/2020 Amazon 1 Case Hand Sanitzer 180.75          
4/23/2020 Baxter IT Consulting Services 2 EA + Service Lenovo Thinkpad Laptops, Business Support Service/Setup 2,793.74       
4/30/2020 Buymore.US 1 EA   Non-Contact Forehead Digital Thermometer 89.99             

5/7/2020 Omniserve Pest Management Service Sanitation/Disinfecting City Hall, Police Cars & Park 820.00          
5/11/2020 Amazon 2 EA   Non-Contact Forehead Digital Thermometer 92.88             
5/13/2020 Amazon 1 Case Hand Sanitzer 139.90          
5/18/2020 Amazon 2 Packs Kleenex 39.96             
5/20/2020 Amazon 1 Pack Bandana/Face Scarves/PPE 19.99             
5/21/2020 Amazon 2 Cases Face Masks/PPE 53.98             

6/2/2020 Amazon 1 Case Face Masks/PPE 29.99             
6/12/2020 Office Depot 3 Cases Face Masks/PPE 119.96          
6/17/2020 Dollar General 4 EA Disinfecting Wipes/Cleaner 11.85             
6/18/2020 Amazon 3 Cases Hand Sanitzer 129.88          
6/18/2020 Amazon 5 Cases Face Masks/PPE 139.45          
6/15/2020 Baxter IT Consulting Services 3 EA + Service Zoom Cameras, Hardware, Cables (for Zoom City Hall Meetings, Court & Planning & Zoning Meetings) 1,299.95       
6/25/2020 Amazon 1 Case Hand Sanitzer 53.00             
6/26/2020 Staples 1 EA Sneeze Guard/Plexiglass Divider 79.99             
6/26/2020 Costco 1 Case Disinfecting Wipes/Cleaner 10.81             
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