
THJRI) PARTY ADMINISTRATOR SERVICES AGREEMENT 
BltfWEEN 

COLLIN COlJNTY 
AND 

COMMlINITY DEVELOPMENT PROPERTIES NORTH TEXAS, INC. 

Comn County, Tex-.a~ C-Cr!JJin (;,pun.t{') and Community Dc,·efopmcnt Properties 
North Texas, Inc., a Delm>v'are non-profit corporation ("Contracto{'' or '·CDP--Nortli fexas''). 
hereby enter into this Agreement C"L\JI..J'_eern.?nf") for Third Party Administrator Services related to 
the Collin County Emergency Rental Assistance Program (''Program"). Collin County and 
Contrac1or are sometimes rcten-cd to collectively as the '·gl!.,.J'):ief' or individually as a "n.arty.'' 

WHEREAS. Collin County is launching an emergency rental assistance program tn 
provide assistance to eligible hous~~ho!ds living in Collin County, excluding those locakd in the 
City of Dalias, City of Allen. City of Frisco. City of McKinney and City uf Plano, which have 
suffered t)Conomic hardship dut: lo the COVlD-19 pandemic and nre unable 1.0 pay rent and/or 
utilities due to the COVJD-1 q pandemic; and 

WHEREAS. based on Contractor's prior pcrfrmnance zs th~! third party administrator for 
the Collin CARES Small Business Grant Program and Contractor's prior agrci..'rrn:nt to manafit· 
additional rounds ()/' Grant funding if requested hy Collin County. Collin County has selected 
Contractor t.o provide the sc-rvicrs sought by Collin County un<l,;:r the tcnns and conditions of this 
Agreement; and 

WHEREAS. CDP-North Texa:; is a 50 l (c)(3) tax-•exernp1 charitabk organization. 

NO\V, TUERFFORE, in considt>ratirn1 of the mutual agreements and c,,vcuants contained 
h~rcin und other good and valuable coosith~ration, the rec:eipt and sutfo.'.iency of which are hereby 
acknowledged. tht' parties agree as: follov,s: 

L 

3. 
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fu:gpe of Servis;~':.O"i• 
Contractor shall provide the services and deJivt'rabks that arc set forth and described in the 
Agreement Documents (as defined in Section 7 of this .Agreement). upon the tt:rms and 
conditions set forth in the Agreement Documents, and ~hall fomish al! personnel, lahor, 
~quipment, suppiies aIJd all other items necessary to provide the services and deliverables 
as specifil.':<l by the 1crms and conditions of the Agn:ement Documents (collective]:,. 
"Services'"). Notwithstanding anything to the contrary, Contractor agrees to rmrnagc 
additional rounds of Grant funding if requested hy Collin County. 

Term, 
Performance or the Services shall comn1cnct.i on the Effective Date (hereinnJ1er defined) of' 
this Agreement and shail continue in effect. until terminated hy any pmiy pmsuant to 
Section 14 c:,r this A.greerncnt m· until Services an: nn lon,g~r necessary, as determined hy 
Collin County in its sole discretion. 

Com12.ensation. 
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In exchange for the Contractor providing the Services described in the Agrecrnen1 
Documents, including those Services provided hy CDP-North Texas, and subject to t.his 
Section 3, C(\!lin County agrees to pay Contractor an administratiw foe of up to lcn percent 
( llY~{i) of the amount of funding awarded to Collin County ( the "Contractor's f~~"). 
Contractor's Fee may be invoiced in an amount equal to k~n percent ( l ()~lo) of the amount 
of funding distributed tr,r eligible households in Collin County under the Program and 
administered by Contractor under this Agreement. Subject to availability of funding and 
prior approval hy Collin County. Contractor may additionally inrnr and invnii:c for 
administrative expl'nses related to outreach to eligible households, including the purchase 
of cornputer hardware and software. The Comractor's Fee shall cover all of tbe 
Contractor's time. travd expenses, supplies, postage, telephone und nther cxpens~s .in 
crinnct:tion with the Servic~s and this Af!reement. 

Contractor ar.'.imowkdgcs and agrees that this Agreement shall comm1ince. on 1.he Effccti ve 
Date and continue in full force and effect until t.:rmination in accordance with its 
provisions. Contractor and Collin County acknowledge and agree that the continuation of 
this Agreement after tht~ close of any given fiscal year of Collin County, which fiscal year 
ends on S1:ptembcr 301b of each vear. shall be subiecl VJ Collin CLluntv Commissioner's 

~ ' •· ~ 

Ctmrt approval. in the 1:vc:nt that the Collin County Commissioiwr" s (\,wt does not 
approve the appropriation of funds for this Agreement, the Agreement shali tenninatc at 
the end ,1f th~? fiscal year .for ,,_,hich funds W!;;re appropriated, and the parties shali have no 
further obligations hereunder, but Collin County shall be obligated ro pay all charges 
incurred hy Contractor through the end of that ii:;rnl Y•?Rr provid~d rhat Contractor is not 
in breach of this Agreement. 

Collin County shall pay Contractor 111 accordance with Texas Government Code 225 l, 
unkss supporting rl.!ccipts or other supporting documentation have been requested by 
Cl)llin County, in ,,.fod1 Cm:,C Coilin Couniy slwll pay the invoke ~ls soon after recd ving 
the supporling receipts or docmm:ntalion as is r~asonablc; nr unless a dispute arises as io 
,my charge(s) ct.intaincd in the invok,~, in v,hich cus,! Collin County shall pa) tile 
undisputed mnount nt the· invoice in acc,)rdancc with Texas Govenmw·nt Code 225 I, and 
shall pay the r~rnaining amount, if any, of tl11! invoice at\er resolution of the dispute as soon 
alter r~solution as is reasonable. Notwithstanding anything tn the c:t1ntrary lwrein, Colliu 
County shall not be required to pay any invoice submitted by the Contractor, if tht: 
C\intrnctor is in breach of this Agreement 

Contractor shall cooperate with Collin County in Collin County's dforts tn seek funding 
or rcimbur:,cm.ent for ali or a pottion of the Cnntractor's Fee from external funding sourcc~i. 
including but not limited to local. state or foderal governments. 

<.L Jransfl;'r of Funds to Capitalize the f1:9J?Ja111, Collin County desires to rapidly prov idc 
emergency rental assislanc(; lo eligible households living in Coliin County, excluding those 
io<.:atcd in the City of Dallas, City of Allen, City of Frisco, City of McKinney and City of 
Plano, \\•hich ha"e suffered economic hardship due to the COVI0 .. 19 pandemic and an~ 
unable to pay rem and/or utilities due to the COVID-19 pandemic by providing 
Coronavirus R1..:sponse and Relier Suppleini::ntal Appropriation~ A~t of 2021 funding to 
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eligible households living in Collin County (excluding City of Dallas, City of Allen, City 
of Frisco, City of McKinney and City of Plano) in an amount of up to $20,000 per 
household, as generally described in Exhibit D attached hereto. Contractor acknowledges 
and agrees that final decisions on the award and expenditure of Program funding will be 
made by Collin County in its sole discretion. Collin County will provide a recoverable 
grant(s) ("Grant") ofCoronavirus Response and Relief Supplemental Appropriations Act 
of 202 lfunding to Contractor, in an amount determined by Collin County in its sole 
discretion. Contractor shall hold such Grant in trust for the benefit of Collin County and 
act as the funding facilitator for the Program on Collin County's behalf and at Collin 
County's direction subject to the terms of this Agreement. CPD-North Texas shall not 
commingle the Grant funds with any other funds, and the funds must be kept in an interest­
bearing account. Collin County is solely responsible for providing the Coronavirus 
Response and Relief Supplemental Appropriations Act of 2021 funding used to provide 
emergency rental assistance made pursuant to the Program. 

5. Pumose Use and Repayment of Grant Funds. The sole purpose of the Grant is to capitalize 
the Program Collin County will use to facilitate the provision of emergency rental 
assistance to eligible households as described in the Agreement Documents. Grant funds 
may only be used to provide assistance to eligible households, as directed by Collin 
County, in accordance with the Agreement Documents and the published guidance of the 
United States Department of Treasury as of the date hereof, which are attached as Exhibit 
E, and for no other purpose. Grant funds may not be used for operational or any other 
expenses or uses of Contractor. Contractor will not be required to repay Grant funds used 
to provide emergency rental assistance for eligible households as directed by Collin 
County, including Grant funds used to provide emergency rental assistance for an eligible 
household that is later deemed to be in default or non-qualifying under the Program, unless 
the United States Treasury Department finds that the payment for an eligible household 
was an ineligible use of Coronavirus Response and Relief Supplemental Appropriations 
Act of 2021 funding and its use was solely due to Contractor's improper evaluation of the 
eligible household's application documents. Any Grant funds, including interest on such 
funds, not expended for the purposes of the Grant and/or held by Contractor on the 
expiration or termination of this Agreement shaU be returned by Contractor to Collin 
County within ten (10) days of the expiration or termination of this Agreement. 

6. Reporting and Accountability. 

(a) Reporting. Contractor agrees to submit all required documentation and reports on 
a timely basis and in accordance with the specified time frames pursuant to this 
Agreement. Remedies for delinquent reporting may include withholding of 
payments until such time all reports are received, cancellation and/or termination 
of this Agreement with no obligation to pay for undocumented services, or both. 

(b) Access to Records. Contractor agrees that Collin County, or any of its duly 
authorized representatives, has the right of timely and unrestricted access to any 
books, documents, papers, reports and other records of Contractor that are pertinent 
to the fulfillment of the requirements of this Agreement, including the right to copy 
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such documents. This right also includes timely and reasonable access to 
Contractor's personnel for the purpose of reviewing, interviewing, evaluating and 
monitoring related to such documents. All such items shall be furnished to Collin 
County in Collin County, Texas. 

( c) Ownership. Contractor agrees that all information, data, and supporting 
documentation that relates to the Services provided hereunder shall remain the 
property of Collin County. 

(d) Maintenance of Records. Contractor's records, books and other documents 
reasonably related to this Agreement shall be kept and maintained in standard 
accounting form. Such records, books and documents shall be made available to 
Collin County subject to inspection by authorized personnel upon request. 

(e) Audit. Collin County, its assigns or any other governmental entity approved by 
Collin County shall have the unrestricted right to audit all data or documents related 
to this Agreement. Such data shall be furnished to Collin County at a mutually 
convenient time within a reasonable time. Should Collin County determine it 
reasonably necessary, Contractor shall make all its records, books and documents 
reasonably related to this Agreement available to authorized County personnel, at 
reasonable times and within reasonable periods, for inspection or auditing purposes 
or to substantiate the provisions of services under this Agreement. 

(f) Retention of Records. All records, books, and documents reasonably related to this 
Agreement shall be maintained and kept by Contractor for a minimum of five (5) 
years or until they are no longer legally required under the Coronavirus Response 
and Relief Supplemental Appropriations Act of 2021, state or local law, whichever 
is longer. lf any litigation, claim or audit involving these documents or records 
begins before the specified period expires, Contractor must keep the records and 
documents until all litigation, claims or audit findings are resolved, whichever is 
later. Contractor is strictly prohibited from destroying or discarding any records. 
books or other documents reasonably related to this Agreement, unless the time 
period for maintaining such under this subsection (f) has lapsed. 

7. Agreement Documents. 
The "Agreement Documents," as that term is used herein, shall mean and include the 
following documents, and this Agreement expressly incorporates the same herein by 
reference for all purposes: 

(a) This Agreement; 

(b) Scope of Services, attached hereto as Exhibit A; 

(c) Collin County's Insurance Requirements, attached hereto as Exhibit B; 
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(d) Contract Provisions for Non-Federal Entity Contracts under Federal Awards; 
attached hereto as Exhibit C. 

(e) Emergency Rental Assistance Program attached hereto as Exhibit D. 

(f) Published Guidance of the United States Department of Treasury attached hereto 
as Exhibit E. 

This Agreement shall incorporate the tetms of the Agreement Documents in their entirety, 
as modified above. To the extent that Exhibit A, Exhibit B, Exhibit C, Exhibit D, Exhibit 
f conflict with provisions of this Agreement or each other, the provisions of this 
Agreement, then the provisions of Exhibit C. Exhibit A, Exhibit E, Exhibit D and Exhibit 
~ shall control in that order. SHOULD DISPUTES ARISE AS TO RESPONSIBILITIES 
AND OBLIGATIONS SET FORTH IN THE AGREEMENT DOCUMENTS, COLLIN 
COUNTY'S INTERPRETATION AND/OR DECISION SHALL BE FINAL AND 
BINDING. 

8. Entire Agreement. 
This Agreement contains all representations, understandings, contracts and agreements 
between the parties regarding the subject matter of this Agreement. This Agreement 
supersedes all oral or written previous and contemporaneous agreements, writings, 
understandings, representations or contracts between the parties regarding the subject 
matter of this Agreement. This Agreement in no way modifies or supersedes any document 
executed by the parties prior to the Effective Date of this Agreement which does not 
concern the subject matter of this Agreement. No amendment to this Agreement shall be 
made except on the written agreement of the parties, which shall not be construed to release 
either party from any obligation of this Agreement except as specifically provided for in 
such amendment. 

9. Required Insurance. 
Contractor shall not start work under this Agreement until the Contractor has obtained, at 
Contractor's expense, all the insurance specified in. and required by, this Agreement. 
Contractor shall procure and keep in full force and effect the types and amounts of 
insurance specified in Collin County's Insurance Requirements, attached hereto as Exhibit 
B and incorporated herein for all purposes, for and during all aspects and phases of 
Contractor's work throughout the tetm of this Agreement at no expense to Collin County. 
Contractor also shall comply with all other requirements set forth in Exhibit B. 

10. Vendor Disclosure. 
Contractor acknowledges and agrees that it is aware of, and will abide by, the vendor 
disclosure requirements set forth in Chapter 176 of the Texas Local Government Code, as 
amended. In this connection, Contractor shall execute and deliver to Collin County the 
Conflict of Interest Questionnaire, Form CIQ no later than the Effective Date of this 
Agreement. 
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l l . I ndepmitv. 
CONTRACTOR HEREBY RELEASES AND SU ALL DEl,.END, INDEMN!FV AND HOLi) HARIHLESS 

COLLIN CmwrY AND ITS OFFICERS, AGENTS, 1u:PRESfi:l\ffATfH'.S AND EMJ'LO\'EE~ 

(COtLECTIVt<:LY KEFERIU:D TO AS ",COLLIN COJ.iN'f):'~ FOR P! .. :R.POSl~S OF nus SEC HON) 

J<'ROM AND AG:\!NST ALL DAMAGES, [N.H.:RIES (WHETHER iN CONTRA.Cr OR IN Tmrr, 

lNCU.iDI"IG Pi(RSONAL iN,H1RY AND DEATH), CLAJMS, PROPERTY DAl'iliAGES (JNCLliDING 
.toss OF USE), LOSSES, DEMANDS, Sl/JTS, ACTIONS, J!IDGMENTS, LIENS, COSTS AND 

EXPENSES, 11\(UIDii",G REASOi\/ABLE ATfORNEY'S 1:-EES AND EXPENSES (INCUiDJNG 

ATTORNEV'S n:i,;s ,\NJ) EXrE;'llSl:S INCCRRED IN ENFORCll\G TIHS SECTION), THAT f:'\ 

'\l\i.lWLE OR IN PART ARISE OUT O.F OR AUE CONNECTED WITH GOODS ANO/OR St:RVJCE~ 

PHOVm.1m BV A CONTRACTOR, ITS OFFICERS, AGENTS, REPRl£SENTAHVE8, EMPLOYEES, 

s1mCoN rn.ACTORS, LICENSEES, INVITEES OR ANY OTHEH.TUIRO PARTIES FOR WI-HHI THE 

CONTRACTOR IS LEGALLY lU'.Sl'ONSIBLE (COLLECTIVELY REFERRED TO \S 

"C~fil..~·· FOR PllRPOSES OJ./ rms SECTION) l:'VRSUA iVI' TO nus AGIU'.MIENT 
AND/OR TIU'. NEGL!Gf;NT1 GiWSSU! NEGLIGENT AND/OR 1;-.;'!T1\TIONA!. \lfl{O:'liGFUL ACT 

AND/()R OJ\.HSSIO;",, OF CONTH.ACTOR IN rrs/nrn1H PE.RFOl~.MANCJi: OF THIS AGREEMENT, 
REGAR!>LESS OF THE ,JOINT OR CONClHUU'.1\T 1'1WUGENCE OF C0U,IN C<HlNTY 

(COLLF.CTIYEL\', '"!.~l.~A'.l\;flf'). Tm~ INDEMNIFICATION PHOVISION AND ·nu: !:SE Of' nm 
Tt:HJI "'CLAIMS" IS ALSO SPECfflC.\U.\ liYfENDEU TO APPLY TO, IWT IS f\OT LIMITED TO, 

.:\NV AND ALL CLAIMS, \'VIIETHER Ci\'H, OR CRIMINAl,, mmu:in ,\GAIMT COLLIN 
COUNTY BY .\NY GOVERN\U;NT AlJHff..HUTY OJ~ AGE:\ICY Rl':LATED TO ANY PER~Ol'­

PROVU:m'iG SEHVICES CNllER TH1S AGRED'lENT THAT A.RI,; liASED ON \NY f'!mfRAL 
ll\I!\UGRATIOi\ LA\\ .. \.1':D AN''I' AND ALL CLAl.1\-IS, DEMANl)S, H.•\MAGES, ACTIONS AM) 

CAL1SES OF 0\CTJON OF EVf,RV KIND A7'lD NJ\.Tl,RE, KNOWN AND ttNKNOWN, EXISTING OR 

( :tAHHm TO E:\18'1, rns:u .. UNG TO OR ARISJNG Ol:T (ff ANY EMNJY'l,'l\lE;',;iT RELA'DONSHIP 

BET'\VEEN CONTRACTOR AND rr~ EMPLO\'l~ES OR SUBCONTRACTORS AS A IU:sn;r OF 

THAT StBCONTRACTOR'S OH EMPLOYEE'S EMPLOYJ\1El\'l AND/OR SEPARATION FROM 

fMPLOYi\HNr \VITH CONTRACTOR, IN<UJIHNG HUT NOT LIMiT.EO TO AN\' 

m~CRllvlI'.'.JATHJN C!.,AiM BASED ON SEX, SEXl:At ORJENTA'HON OR PREFERENCE, RACE, 

RELIGION, COLOR, f'>iAllON \L ORIGIN, AGE OR ms .. um,nv UNDER FEDERAL, STATE OR. 

LOC\L LAW, 1wu; OK lt[CtJL/\TION, AND/OR AN\ CLAiM FOR \VRO>¾GFrn. TEl~MJ;',;ATIO!"i, 
HACK f',\'\. H,Trnu: WAGE LOSS, OVERTIME PAY, l•,MPLOYF:E DENEflTS. ll\,WRV Sl/13,JECT 

TO lml.JEF I.IM)ER THt WORl\ERS' COMPENSATmN AC(' OR WOVLD ;n; SllB,mcr TO 

tu:LIA::r lll'<IDER ANY POUCY f<'OR WORKUl'.S COl\tPENSATION INSllRA~CF, AND AM 01 HER 

CLAIM, WU ETHER IN TORT, CONTRACT OH. OTIH~HWISE. 

JN ITS SOLE DISCRETION, C0LUN O)l)NTY SHALL HAVE nu: RIGHT ro .APPRO'VE OR 

SELECT i)El•ENSJ'.; CotiI'IISEL 'IO ln: HETAINEO BV CONTIUCTOR !N FFLF!iJ.J;'IJ{; rrs 
Ol.lUGA noN 1rn1u:t)Nl)f,R TO 1n:1,ENU ANU INDEMNIFY COLLIN C<)llNTY, {JNLESS SUCH 

mmrr JS i::,XPRESSL\ WAIVED 1n· COLUN COlJNTY IN \VRHING. COLLIN COUNTY 
RESKRVES nm RIGUT TO PROVIDE A PORTION OR ALL Of' ns OWN DEf[NSE; HOWEVER, 

COLLIN COlJNTY I'S llNIU~R ;1,10 mR.JG4.TION TO no so. ANY Sti<H ACTmN DY C0IJ.IN 

COUNT\' IS NOT TO BE CONST:!U1ED AS A WAIVER OF CONTRACTOR'S OUUGATIO;';; TO 

DEFEND COLUN Cotwn OR AS i\ WAIVER OF CONTRACTOR 1S OUUGAnON TO 

i:'\nt:MMFY COLI.IN Cot:NTY PURSUANT TO ·nns AGREEMENT. CONTRACTOR SHALL 

RE'l1\IN COLLIN COlJNTY-APPJtOVED DEl<ENSE OWNSEL WJTHIN S:KVEN (7) BUSINESS 



DAYS OF COLLIN COUNTY'S WRITTEN NOTICE THAT COLLIN COUNTY IS 

INVOKING ITS RIGHT TO DEFENSE OR INDEMNIFICATION UNDER THIS AGREEMENT. IF 
CONTRACTOR FAILS TO RETAIN COUNSEL WITHIN SUCH TIME PERIOD, COLLIN 
COUNTY SHALL HAVE THE RIGHT TO RETAIN DEFENSE COUNSEL ON ITS OWN BEHALF, 
AND CONTRACTOR SHALL BE LIABLE FOR ALL COSTS INCURRED BY COLLIN COUNTY. 
THE CONTRACTORS' OBLIGATIONS UNDER THIS SECTION SHALL NOT BE 
LIMITED TO THE LIMITS OF COVERAGE OF ANY APPLICABLE 
INSURANCE. THIS PROVISION SHALL SURVIVE THE TERMINATION OF 
THIS AGREEMENT. 

12. Liability. 
To the fullest extent permitted by law, Contractor shall be fully and solely responsible and 
liable for its own acts and omissions, including those of its officers, agents, representatives, 
employees, subcontractors, licensees, invitees and all other parties providing goods or 
perfom1ing services for or on behalf of Contractor under this Agreement, and for any and 
all damage to Contractor's equipment and other property. Collin County assumes no such 
responsibility or liability. Collin County shall have no such responsibility or liability to 
either Contractor or its respective officers, agents, representatives, employees, 
subcontractors, licensees, invitees or other persons. 

13. Compliance with Laws: Standard of Care. 
Contractor shall comply V\,ith all federal, state and local laws, statutes, ordinances, 
regulations and policies, as they exist, may be amended or in the future arising, applicable 
to the Contractor and its work. Contractor shall ensure that its officers, agents, 
representatives, employees, subcontractors, licensees, invitees and other parties perfom1ing 
services for or on behalf of Contractor under this Agreement comply with all applicable 
laws, statutes, ordinances, regulations and policies. If Contractor observes or is notified 
that the work under this Agreement is at variance with applicable laws, statutes, ordinances, 
regulations and policies, Contractor shall immediately notify Collin County in writing. 
Contractor shall perform the Services in accordance with the prevailing standard of care 
by exercising the skill and care ordinarily utilized by professionals performing the same or 
similar services under the same or similar circumstances in the State of Texas. Contractor 
also shall comply with all other requirements set forth in Exhibit C. 

14. Termination. 
Each party is entitled to terminate this Agreement for any reason or for no reason by 
providing the 0th.er parties written notice of termination at least ten (10) days prior to the 
anticipated date of termination. 

The parties are entitled to terminate this Agreement immediately on breach of any term 
or provision of this Agreement by another party. If at any time during the term of this 
Agreement, Contractor shall fail to commence the work in accordance with the 
provisions of this Agreement or fail to diligently perform the Services in an efficient, 
timely and careful mam1er and in strict accordance with the provisions of this Agreement, 
then Collin County shall have the right to terminate this Agreement and complete the work 
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in any manner it deems desirable, including engaging the services of other pmiies, if 
Contractor does not cure any such default after five (5) days writti;n notice thereof Any 
such act hy Collin County shall not be deemed a \vai ver of any other right or remedy of 
CoJlin County. 

If after exercising any remedy provided herein, the cost to Collin County of the 
pi:rformance of the balance of the work on the Program is in ex1;e.ss of that part. of the 
Contractor's Fee which has not yet been paid to Contrador hereunder, Conlrncinr, jointly 
and sc, ernlly, shall be liable for and shall reimburse Collin County f<1r such excess. 
\Vithout waiver or any other right or remedy of Collin County. 

The: rights and remedies prnvided by this Agreement arc cumulative, and the use of any 
one right or remedy by either pruiy shall not preclude or waive its rights to use any or ali 
otlic·r remedies. These rights and remedk~ arc given in addition to any other rights the 
parties may hm e by iavl', statute, ordinance. or othen~iisc. 

15.. Authority ~o Execute. 

16. 

17. 

18. 

Each party represents and ;,varrant:s to the other that it ha::, the fbli power and authority to 
tilter into anJ fulfill the obligations of this Agreement. The respective signatories to this 
Agreement. by affixing their signatures hereto, wammt and represent that 1hcy have the 
authority to bind tlieir respixtive parties as duly authorized representatives thercoC 

/\s_ggnrnent. 
Contractor agree~ that neither this Agreement nor the services to be performed hereunder 
will he assigned or sublet without the prior v.Titten consent of Collin County. Contractor 
further agrees that the assignment or subletting of any portion or foature of the work nr 
matt-riab required in the perfonnance of this Agreement shall not relieve either C\1ntra.:tor 
of its foll obligations to Collin County as provided by this Agreemrnt. Contracfl)r agrees 
that all such approved work perfrirrned by assignment or sublet1 ing shaJI be billed through 
Contractor, and there shall be no third party billing. 

No Waiver of hnmunitv. -----··--·~··--·-·~==.:;.;;----. 
The pa11ies aeknowledg<:. and agree that, in executing and performing this Agreement, 
Collin County has not wa.ived, nor ~hall he deemed to have waived, any defense or 
immunity, including governmental. sovert~ign and official immunity, that \\;'Ottld otherwise 
bi.: a,,ailable to it against claims arising in the exercise of governmental powc.'.rs a11d 
runctinns. By entering intn this Agreement, the parties do not ,.:r1;;utc any obligations. 
express or implied. i)th~r than those set forth herein . 

.Savings/S~verabil!tv. 
In the event that a term, condition or provision of this Agreement is determined to be 
invalid. illegal. void, unenforceable or unlawful hy a cour1 of competent jurisdktion, then 
that term, condition or pwvision s.hall be delekd and the remainder or the Agreement shall 
remain in full force and effoct as if such invalid. illegal, void, unenforceabk m unlawful 
provision h.id never been included in this Agreement. 



19. Consideration. 
This Agreement is executed by the parties without coercion or duress and for substantial 
consideration, the sufficiency of which is forever confessed. 

20. Expenses for Enforcement. 
In the event either party hereto is required to employ an attorney to enforce the provisions 
of this agreement or required to commence legal proceedings to enforce the provisions 
hereof, the prevailing party shall be entitled to recover from the other, reasonable attorney's 
fees and court costs incurred in connection with such enforcement including collection. 

21. Governing Law; Venue. 
The laws of the State of Texas shall govern the interpretation, validity, performance and 
enforcement of this Agreement, without regard to conflict of law principles. This 
Agreement is performable in Collin County, Texas, and the exclusive venue for any action 
arising out of this Agreement shall be a court of appropriate jurisdiction in Collin County, 
Texas. The Parties agree to submit to the personal and subject matter jurisdiction of said 
court. 

22. Binding Effect. 
This Agreement shall be binding on and inure to the benefit of the parties and their 
respective heirs, executors, administrators, legal representatives, successors and assigns 
when permitted by this Agreement. 

23. No Waiver. 
Waiver by either party of any breach of this Agreement, or the failure of either party to 
enforce any of the provisions of this Agreement, at any time, shall not in any way affect, 
limit, or waive such party's right thereafter to enforce and co:111pel strict compliance. 

24. Headings. 
The headings of the various sections of this Agreement are included solely for convenience 
of reference and are not to be full or accurate descriptions of the content thereof. 

25. Indemnity. 
The parties agree that the indemnity provision set forth herein is conspicuous and the 
parties have read and understood the same. 

26. Notice. 
Any notice provided or permitted to be given under this Agreement must be in writing and 
may be served by depositing the same in the United States Mail, addressed to the party to 
be notified, postage pre-paid and registered or certified with return receipt requested; by 
facsimile; by electronic mail, with documentation evidencing the addressee's receipt 
thereof; or by delivering the same in person to such party a via hand-delivery service, or to 
any courier service that provides a return receipt showing the date of actual delivery of the 
sam.e to the addressee thereof. Notice given in accordance herewith shall be effective on 
receipt at the address of the addressee. For purposes of notification, the addresses of the 
parties shall be as follows: 
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If to Collin C1Junty, to: Bill Bilyeu. County Administrator 
2300 Bloomdale, Ste 419~: 

With copy to; 

McKinney, TX 75071 

Purchasing Department 
2300 Bloomdale. Ste 3160 
~tcKinney. TX 75071 

Jf to Contractor, to: Community Devciopment Properties of North TcAa:,, Inc. 

With a copy w: 

27. Rei rescntations. 

Attn: Daniel Marsh III 
11 l l Superior A venue East. Suite 1114, 
CleYeland. OH 44114 
216-303--7177 -- telephone 
dnmr:,h:d!ndc,m!in~:.(1rR - l~maii 

Nati(lnal Devdopmcn1 C,)uncil 
Attn: tvtaureen Milligan 
l.1700 Preston Rd .. Sic. 660-642 
Dallas, Texas 75230 
469.46:i.9620 - tekphonc 
mmil! lganGij1dconlinc: .1))1. email 

Each party s1att·s that they haw careinll:r read thij Agreement. know the contents hcrcol, 
have consultt'd with an attorney of their choic~ regarding the meaning :md effect hereof 
and is signing the same solely of their own judgment. 

28. Independent C<.m1n!~Jor. 
Contractor covenants and agree-; that Contractor is an independent contractor and not n11 
otlker. ,:1gent. servant or employee of Collin Cmmty; that Contractor shall have exclusive 
control or and exclusive right to control the details of tht work performed hereunder and 
all persons performing the same; that the doc1rine of respondent superior shall not apply as 
between Coilin County and Contractor, their respective officers, agents, employees, 
contractors, subcontractors and consultants: and that nothing here'in t,hall be construed as 
creating a partnership (•r joint enterprise brtween Collin County and Contractor, 

29. 4Komoration of.Recitals. 
The repr1:sentat.ions, cownants and ri..'..citation.•) sci forth in tht.' foregoing n:citu.ls <1f this 
Agreement arc trw.:~ and correct and are h1:reoy incorporated into the body of1hi~ Agre,:m~~m 
and adopted as findings of Collin County and the authorized reprcsentati ve of Ccntractor. 

30. Rcforen<.~¢ to_Contractor. 
When referring to ·"Contractor" herein, this A.greement shall refer tn and be binding upon 
Contractor, and its officers, directors, partners, empioyces, representatives, contractors, 
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31. 

34. 

subcontractor. licensees, invitees, agents, successors, assignees ( as authoriz1.:d hcJ\'.in). 
vendors. gnmtces, trust;;cs, legal representatives and/or any other third parties fr)r whom 
the Contractor is legally n:sponsibJe. 

_Reference to Coll in_rQlllllY• 
When referring to "Collin County" herein. this Agre~ment shall refer to and be binding 
upon Collin County, its officers, agents, rcpresenta1ives, employees and/or any other 
authorized third parties for wh1)rn Collin County is legally responsibk. 

M_j_~cellancous Drafting Provisions. 
This A,grcement shall be deemed drafted equally hy .ill partks hereto. The language of n!! 
parts of this Agreement shall be construed as n whole according to its fair n11;'.at1ing, and 
any presumption or principle tha1 the language herein is to be construed against any party 
shail not apply. Head111gs in this Agreement arc for the convenience of the parties nnd an:: 
not intended to be used in c<,nstruing this document. 

Multi! k Counterpm·ts, 
This Agreement may be exet.:utcd in a number of identical counte11mrts, each of which shall 
he deetm~d an original fix all purposes. An electronic mail and/or facsimile signature \Vill 
als\1 be deemed to constitute an original if properly executed and delivered to the other 
paiiy. 

F nrce MµLeun: 
Nll party shall bt:.'. liahle or responsible to the oth(.T party. nor be deemed to have defauitcd 
under or breached this Agreement, for any failure or delay in fulfilling or pcrfon11ing any 
term of this Agreement, when and lo the extent such failure: or delay is caus-:d by or result:-; 
from acts beyund the atfrcted party's n.:asonabh! Clmtrol. including, withnut iimiration: acts 
of Ciod; 11ood, fire or explosion; \var, inv,ision, ri,_it or othtr civil unrest: actions. cm hargncs 
or binckadcs in c·flect on ur aHer the date,: of this .Agret.~ment: or national or regional 
emergency (euch of th~~ foregoing. a ··Fon:(~ Maj cure Event"), A party whose perfonnancc 
is aJfoctcd by u Fo1-ct: Majeure Event shali gi\lC notice t<; the other part), s!atini tht• period 
of time the occun-encc is expected w continue and shaU ust: diligent efforts lo end the 
failure or delay and minimize the effects of such Force Majeurt: Event. 

[ Signarure page .fi>li ows.] 
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IN WITNESS WHEREOI· .. tht.· partie::; hav1.! execuled this i\grcenH .. 'nt and caused this 
Agreement to he effective wlwn all !he parties have signed it. Tlic: date this Agrct>mcnt is signeJ 
by the lasl party to sign it (as indicated by th(: date associakd with that party's signature bdnw) 
will be deemed the effective date of thjs Agreement C'.E. .. f.I~i;t_iyt; Qf\te"'L 

COLUN COUNTY, TEXAS 

Date: 

T!llRI) PARTY AnMINISTRA mn SEl<VlCt:s AGnn:Ml:'.N'l 

COLUN ['O!J"ITY ANJ> COMMUNITY 1)1,;n,tOPll,rn:vr PROPERrn-:s NOR:Tll TEXAS, I.NC 



Exhibit A 
Scope oi Services 

1) Contractor will deploy a wcb,;itc portai that allows for status reports and direct communication between 
applicants and relevant parties. Contractor asserts th,~ir per~onnt:l are experienced and qualified to se-tup and 
nm this ptnial :,:oftwarc and pro,;css all appiicatim1s in accordance \vilh Ctil!in County established criteria 
guidelim!s for the l:mcrge11cy Rental 1\ssis1ance Program ("Program"). 

2) Contractor will have a dedica!.!..:d t11ll th::0 call-in phone number and dedicated email addresses for appJkanH' 
use for questions about !he Program and for appea!s of denied applkaiion:;. Contractor asserts their personnel 
:ire cxpem:nced and qualitkd lo handle applicant questions pertaining to the Program and tlle web p,xtal 
~ekc1ed for use by the Contractor. 

3) To the extem feasible, Conlract,,r will engage to,~al non-profit organizations to serve as :mbcuntructors for ihe 
Program; specifically, to pwvidc it1-pi.!rsm1 application intake s,'rvkes and/or to process app!lca1ions. 

4) Comractor will administer the l'nigram application intake prot·e..,s. induding pre-screening nf applicant,; ba:c;cd 
on criteria pmvided by Collin County. 

5) Contractor \\•ill perfr1r111 all due-diligence related to Program applk:athlJl:,, including rcview·ing and cvaluariog 
supporting, documen!5 rcquin~d for submlssl.on. !"hi& inhe1·cntly may require lhe CnntracL,r hi rnques! 
additional documents to compkte their review. 

6) Contrnct,.n· will ovcr:see 1he cva luation of applications and a:,sess 1he qualificaiion aml nwrits ,)f each 
using an established, objective set of criteria. 

7) Contractor will provide emergency rental assistance tunding for digihle h,)usehoids based Oil Collin 
Cour:ly applkai.ion criteria guiddines. 

8) Contrndur \vill notity in writir;g all applicants who an: cil;:nied cmerg•~m.:y rc.nta! assistan;;e. 
9) Contractor ,vi I! uvcr,;cc all fik immagcment of Program applications in their entirety. 

! O) L.il lin Coun1y wil i wir1.., Comrw:lc)r funding fflr the Prngnun in an mnount or TBD. 
l l) C\)!lin County will adjudicate- uppcals of Program d,mi,1ls and will conmwnlca!c it'> 1..kdsio11 \o 

Contr;:1etor in \Hiting. 

Tech n lea I Ass i sta n £ e ~ ng 
i 2) C(1ntractur wi Ii offer guidance and/or nitiqm: of t!K, Pwgram critt'ri,i, 
t 3 l Contrncv:,r wii! 1..m:itc the Prngrnm hpplkation hascd on prog:rnm criteria guidelines provided by Collin 

Cc,unt',. 
t 4) Contractor will off er ongoing ,,omHmnicatil)ns and updates of the program to Cornn Co1.111t:,, 
15) CN1trnctor -.vW offer ~uggestions and guidance rn~arding Hmding recommendathJ1b based 

on the level of need and Collin Cr•unty's criteria guiddines. 
t 6) C.mtr:1c1,x 1~m rund all Collin County appron!d applh.:aticms ,tt th1.: approved rnn1mnL 

Post-Fundin_g5ervices 

17) Contracwr will develop, administer and manage all compliatKe rep,,rting processes spt~cified by the 
C1)t1nty both during and upon 1;omplction of all Program assistance. Contrnctor acknowledges that the 
funding for the Program is from Corona.virus R,:sponsc and Rdief Supplemental Appropriations Act c,f 
2021 fonds which are subject to rn.im~:rous tnms. conditions, limitation:,;. and requirements. Contractor 
has reviewed such terms. conditions. limitati,)ns and requirement~ and will tkvclop. admi11is1er and 
manage the Program in compliance with '.'<uch terms, c,.mditions, limitation, and requirements. 

I 8 l Contractor wilt nrnintain all documents, and reco.-ds associated Vl•ilh this Pmgram, and its development, 
udniinistration and management. for the ret.ention periods applicahlt~ to the County nnd the Conimi,irw; 
Response and Relief Supplemental Appn,priations Ad of 202 l. 



• Monday, .January 25, 202 J 

~ Commissioners Court tina!izes pwgnim rind revk•\vs draft conlrnct 
• Contractm develops ii.mding agrel')tnellts, docurnent checklists and policies and procedures 
" Collin Count) approves funding agrecme1w,, do,;;mncnt checklists and policies and procedur,~s 
,. Comruclor develops custom application portal with custom content and program pw,:css;:s in lBD 

s,,Jhvare platfo1111 
• ('\mtractor collects master list of individuals (and$) who have received CARES fonding within Cnifoi 

County through other programs, including the prior Collin CARES EHLA progrnm 
.. Contractor trains cm!omcr ~ervice and application proce'.lsing staff regarding Program guidt:lines and 

custom application ponal 
., Contractor g,iins ac-:es~ as a third-party payor w participating utility providers' payment pona:s 
" Collin County markets the program via its website an<l thn1ugh flycri> made nvailahl,: to H:nant:, lacing 

cvicticm in Collin County fostice ufthc Peace Courts; websik inducfos template~ of applicant and landlord 
funding agretmt~nt 

"' Collin C11tlilty and Cnntraclor rc$pond i.o questions from applicanB and potential applicants 
" (\,Jliu County wires ftmding 1.0 Contractor 

\Vt•ck ti (March I, 202 l) 

.. i\{an.:h l, 202 l at 12pm 
• Application period op,,ns in custom applicui ion portal 
• Contractor be:7,ins reviewing and qualil')'ing ,ipplkations b::1sc:d <HJ Program's rriontization guideline:; 

o Collin County wminu,•,; w mnrket the prognm1 
* C(>llin County and Contrn..:tor confo11.w 10 respond to questiom: fh1m appiicmit:; and pot~:ntial appiic,1111;, 

On-Going 

• C'ontrncinr con1inues n;'.viewing and quulif~ ing applications 
"' Cc,ntrm:l1)r prov ides cm(;rgency rental a,-,sistancc ror i?I igible h1H1s0holds 
,i, Contractor submits l'rngram fonding n;;quests to Collin C,rnnty (as needed) 

Program Close Out (TBD ... Fst. fh•t. 30, 2021) 

• Finish reviewing application:, 
• Final emergency renrnl assis1.anc1c provided ro eligible hous,;:hold:,; 

" Perform any post,.funding t~ompliance (i.e .• documentation t1rnt direct award of funding C1)r 
eligibk household '>'n1s used for eligihle n:nt/uti!ity expen:,;c) 

.. Adm illistcr al! ihe Cor1_)oav irus Respon~e and Relief Supplt~menta! Appropria\i,.rns A.ct uf 
202lc:ompliance rt:porting 

THl!U> Al.!MlMSfH,·\T!lR A<,RH.Mt,Xl 
COLUN COl,NTY ~NH l[(l:\ff\l(!~ITY fJEVRI.OPi\.n£1\T PMtl.l'Ul.TU':S Nrnnu Ti,;;,/,!-, JM ·• 



Exhibit B 
Collin Coun uirements 

Before commencing work, the Contractor shall be required, at its oVvn expense. tn furnish 
t.h<: Collin County Purchasing Agent with ce1iified copies of all immrancc ccrtificate(s) 
indicating th-: coverage to remain in fbrce throughout tht~ term of this contract. 

Commercial General Liability insurance including but not limited to the coverage indicokd 
below. Coverage shall not exclude or limit Prodm::ts/Complekd Operations, Contractual 
Liability, or Cros~ Liability. Coverage must be written on occLrrr;;.·nce form. 

111 Each Occun-ence: 
11, Personal Injury & Adv 1.njury: 
• Products/Completed Operation Aggregate: 
e General Aggregate: 

$1,000.000 
$] ,000,000 
$2,000,000 
$2,000,000 

\Vorkers Compensation insuranc(.~ as requirc·d by the laws of Te:,..as, and Employers' 
Liability. 

E1n12l0.Y..~rs' Liabil_H1. 
• Liability. Each Acddcnt: 
!if Diseasc--Fach Employee: 
®' Disease Policy Limit: 

$500J)OO 
$500,000 
$500,000 

Commercial Automobile Liability insurance which indudcs any automohilt (owned, non­
owncd. and hired vehicles) used in connection with th~ contract. 

t> Combined Single Limit - Each A.ccid1.~nt: $ ! ,,()00,000 

With reference to the fixegoing insurance requirement. the Con1rac1or shall cndnrse 
applicable insurance polii...:ics m; fr,!lows: 

A waiver of subrogation in favor of Collin County, its ofl1cials, employee~, 
volunteers and ofl1ccrs shall be provided for Gen('.ral Liahilit). Cnmmcrdal 
Automobile Liability and Workers· Compensation. 

The Contractor's insuro.nce coverage shall 111:irnc Collin County as additional insured 
under the G~ncral I .iability polit:y. 

All insurance policie~ shall be endorsed to rc4uire th~ insurt:r lo immediately notily 
Collin County of any decrease in the insun:irn~e coverage limits. 

/\ll insurance policies shall be endorsed ro the eff~ct tbat Coilin County will receive 
at least thitty (30) days' notice prior to cancel1ation, non-renewal or terminat1on of 
the policy. 

All copies of Certificates of insurance shall reference the project/contract number. 



All insurance shall bt: purchased from an insurance company that meets ihe following 
req uircment~< 

.A financial rating of A-VII or higher as assigned by the BEST Rating Compuny 
or equivalent. 

CcrtiJicates of Insurance shall he prepared and executed by the insurance com.pany or its 
authorized agent. and shall contain provisions rcpresi::nting and warranting the followine:: 

Sets forth all endorsements and insurance coverages according tn requirements and 
instructions contained herein. 

s,~ts JcJrth the notice of cancellation or tem1ination to Collin County. 

f'I\JflY AD'vllN!STH:H(m SElnlOn AGREf.Ml::,,rr 
COi .! ,IN Crn iNTY AN!) COMM!.!f\irrv Dt;vm.o?:1u:Nr PR(ll'i':lfl ms t"IO.RW ThliAS, INC. 



Exhihif C 
Agreement Provisions for Non-l<'cderal Entity Agreements under Ft~deral Awards 

((n accordance witll 2 C.fi.R. Part 200, Appendix II) 

L Termination for Convenience 
Collin County may terminate performanct' of work under this contract in whoie or, from time to 
time. in part if Collin County purchasing onicer determines that a termination is in Collin County's 
best interest. Collin County rnay terminak any resulting comract for convenience by providing 
( l) a statement that the contrm.:t is being terminated for the Ctmvenience of Collin County, (2) the 
effective date of termination, (3) tht'. extent of terrnination, ( 4) any special instructions. and (5) the 
steps the Contractor is to take to minimize the impact on personnel. Opon any notification of 
tcnnination for convenience, lhe Contractor is to ( l) stop work immediate.ly nn the Lerminakd 
portion of the contract, (2) tcrminak ali subcontracts related to the tcrminateci portion of the prime 
{.'.Ontract, (3) advise Collin County of any speda.l circumstances precluding stoppage of work, (4) 
pt:rform the continued portion of the contract if the termination is partial. ( 5) take any action 
necessary to protect property in lb~ Contractor's possession in which Collin County has an interest. 
(6) notify Collin County of any legal pro1}e,;:dings growing out of any subcontract. (7) settk any 
subcontrnctoi claims arising out of Lbe t('rmination, and (8) dispose of termination inventory as 
directed by Collin County 

2, Partially Completed Wm-k 
No later than the iirst calendar day atterthe termination ol'this Agreement:, or at Collin Count), 's 
request, Contractor shall deliver to Collin County all completed, t1r partially completed. \:o,,ork 
and any and all documentation or other products and rcsuits of these services. Failure Lo timely 
deliver such work or nny and ail documentation or other products and results of the services 
shall be considered a material breach of this contrad, Contractor shall not make or retain any 
copies l)f the work or any and all docum1:ntatio11 or other products and results of the services 
\vithom the prior written consent of Coliin County. 

3. Default 
If C'ontr,1ctor is found to be in default under any pmvision of this contract, Collin County may 
cancel the contract with written notice to Contractor and either r~~-solicit or award the contract to 
the next b,::st rc;,ponsivc and r<.isponsiblc rcspomicnt. In thi;: CV()tlt or abm,dor:u:ncm or default. 
Contractor will be responsible for paying damages to Collin Coumy including, bm not limited to, 
reprocurement costs, and any consequential damages to Collin County resulting from contractor· s 
non .. pcrforma11ce. The defaulting Contractor wil.l not be considered in the re-solicitation mid may 
not bt: considered in future solicitations for the same type of work, unless the specification or scope 
of work is significimtly ,~hanged, 

4. Right- to Audit 
The federal awarding ageney, lhe Comptroller General of the- United States, or any of their dnly 
authorized representatives, shall have access to any books, documents. papers, and rt!1.X>rds of tht; 
Contractor \Vhich are directly pertinent to a specific program for the purpose nf making audits, 
examinations, exceq,ts. and transcriptions. 

::i SmaU Business. Minority•Owned Firms and Women's Bmiiness Enterprises Efforts 
Consistent with fodcrally funded projects, Collin County shall make efforts to ensure that small 



and minority-ovvned businesses, women's business enterprises, are used to the fullest extent 
practicable. This is basically accomplished through the use of the Texas Certified Historically 
Underutilized Business (HUB) list. Additional efforts shall include, but shall not be limited to: 

a. Including such firms, when qualified, on solicitation mailing lists; 
b. Encouraging their participation through direct solicitation of bids or proposals 

whenever they are potential sources; 
c. Dividing total requirements, when economically feasible, into smaller tasks or 

quantities to permit maximum participation by such firms; 
d. Establishing delivery schedules, where the requirement permits, which encourage 

participation by such firms; 
e. to Encourage contracting with consortiums of small businesses, minority-owned 

businesses, women's business enterprises when a contract is too large for one of these 
firms to handle individually; 

f. Supplementing the HUB list by using the services and assistance of the Small 
Business Administration, and the Minority Business Development Agency of the 
Department of Commerce. 

6. Davis-Bacon Act, as amended (40 U.S.C. 3141-3148) 
When required by Federal program legislation, all prime construction contracts in excess of$2,000 
awarded by non-Federal entities must include a provision for compliance with the Davis-Bacon 
Act (40 U.S.C. 3141-3144, and 3146-3148) as supplemented by Department of Labor regulations 
(29 CFR Part 5). In accordance with the statute, Contractor must be required to pay wages to 
laborers and mechanics at a rate not less than the prevailing wages specified in a wage 
determination made by the Secretary of Labor. In addition, Contractor must be required to pay 
wages not less than once a week. The non- Federal entity must place a copy of the current 
prevailing wage determination issued by the Department of Labor in each solicitation. The decision 
to award a contract or subcontract must be conditioned upon the acceptance of the wage 
determination. The non-Federal entity must report all suspected or reported violations to the 
Federal awarding agency. The contracts must also include a provision for compliance with the 
Copeland "Anti-Kickback" Act (40 U.S.C. 3145), as supplemented by Department of Labor 
regulations (29 CFR Part 3). The act provides that each contractor or subrecipient must be 
prohibited from inducing, by any means, any person employed in the construction, completion, or 
repair of public work, to give up any part of the compensation to which he or she is otherwise 
entitled. The non-Federal entity must report all suspected or reported violations to the Federal 
awarding agency. 

7. Agreement Work Hours and Safety Standards Act (40 U.S.C. 3701-3708) 
Where applicable, all contracts awarded by the non-Federal entity in excess of $100,000 that 
involve the employment of mechanics or laborers must include a provision for compliance with 40 
U.S.C. 3702 and 3704, as supplemented by Department of Labor regulations (29 CFR Part 5). 
Under 40 U.S.C. 3702 of the Act, each Contractor must be required to compute the wages of every 
mechanic and laborer on the basis of a standard work week of 40 hours. Work in excess of the 
standard work week is permissible provided that the worker is compensated at a rate of not less 
than one and a half times the basic rate of pay for all hours worked in excess of 40 hours in the 
work week. The requirements of 40 U.S.C. 3704 are applicable to construction work and provide 
that no laborer or mechanic must be required to work in surroundings or under working conditions 
which are unsanitary, hazardous or dangerous. These requirements do not apply to the purchases 
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of supplies or materials or articles ordinarily available on the open market, or contracts for 
transportation or transmission of intelligence. 

8. Rights to Inventions Made Under a Contract or Agreement. 
If the Federal award meets the definition of "funding agreement" under 37 CFR Sec. 401.2 (a) 
and the recipient or subrecipient wishes to enter into a contract with a small business firm or 
nonprofit organization regarding the substitution of parties, assignment or performance of 
experimental, developmental, or research work under that "funding agreement," the recipient or 
subrecipient must comply with the requirements for 37 CFR Part 401, "Right to Inventions Made 
by Nonprofit Organizations and Small Business Firms under Government Grants, Contracts and 
Cooperative Agreements," and any implementing regulations issued by the awarding agency. 

9. Clean Air Act (42 U.S.C. 7401-767lq.) and the Federal Water Pollution Control Act (33 
U.S.C. 1251-1387), as amended 
Agreements and sub grants of amounts in excess of $150,000 must contain a provision that requires 
the non-Federal award to agree to comply with all applicable standards, orders or regulations issued 
pursuant to the Clean Air Act (42 U.S.C. 7401-767lq) and the Federal Water Pollution Control 
Act as amended (33 U.S.C. 1251-1387). Violations must be reported to the Federal awarding 
agency and the Regional Office of the Environmental Protection Agency (EPA). 

10. Byrd Anti-Lobbying Amendment (31 U.S.C. 1352) 
Contractor that apply or bid for an award exceeding $100,000 must file the required certification. 
Eac.h tier certifies to the tier above that it will not and has not used Federal appropriated funds to 
pay any person or organization for influencing or attempting to influence an officer or employee 
of any agency, a member of Congress, officer or employee of Congress, or an employee of a 
member of Congress in connection with obtaining any Federal contract, grant or any other award 
covered by 31 U .S.C. 1352. Each tier must also disclose any lobbying with non-Federal funds that 
takes place in connection with obtaining any Federal award. Such disclosures are forwarded from 
tier to tier up to the non-Federal award. 

11. Debarment and Suspension (Executive Orders 12549 and 12689) 
A contract award (see 2 CFR 180.220) must not be made to parties listed on the government wide 
exclusions in the System for Award Management (SAM), in accordance with the 0MB guidelines 
at 2 CFR 180 that implement Executive Orders 12549 (3 CFR part 1086 Comp., p. 189) and 12689 
(3 CFR part 1989 Comp., p. 235), "Debarment and Suspension," SAM Exclusions contains the 
names of parties debarred, suspended or otherwise excluded by agencies, as well as parties declared 
ineligible under statutory or regulatory authority other than Executive Order 12549. 

12. Equal Employment Opportunity 
Except as otherwise provided under 41 CFR Part 60, all contracts that meet the definition of 
"federally assisted construction contract" in 41 CFR Part 60-1.3 must include the equal opportunity 
clause provided under 41 CFR 60-l.4(b), in accordance with Executive Order 11246, "Equal 
Employment Opportunity" (30 FR 12319, 12935,3 CFR Part, 1964-1965 Comp., p. 339), as 
amended by Executive Order 11375, "Amending Executive Order 11246 Relating to Equal 
Employment Opportunity," and implementing regulations at 41 CPR part 60, "Office of Federal 
Agreement Compliance Programs, Equal Employment Opportunity, Department of Labor." 

PAGE 19 Tumn PARTY ADMINISTRATOR SERVICES AGREEMENT 
COLLIN COUN'fY AND COMMUNl'fY DEVELOPMENT PROPERTIES NORTH TEXAS, INC, 



Exhibit D 
COLLIN COUNTY EMERGENCY RENTAL ASSISTANCE PROGRAM GUIDELINES 

Program Purpose 

' 
Utilizing Coronavirus Response and Relief Supplemental Appropriations Act of 2021 funds, Collin 
County is launching the Emergency Rental Assistance Program ("ERAP"). This program will provide 
residential rent and utility assistance for residents of Collin County, excluding the City of Allen, City of 
Dallas, City of Frisco, City of Plano and City of McKinney. These cities listed will be operating their 
own programs. 

Eligibility 

An "eligible household" is defined as a~ household in which at least one or more individuals meets 
the following criteria: 

i. Qualifies for unemployment due to COVID-19, has experienced a reduction in household 
income due to COVID-19, or has incurred significant costs due to COVID-19 or experienced a 
financial hardship due to COVID-19; 
AND 

11. Demonstrates a risk of experiencing homelessness or housing instability; 
AND 

iii. Has a household income at or below 80 percent of the area median. 

80%Area 
Household Size Median Income 

I $48,300 
2 $55,200 
3 $62,100 

4 $68,950 

5 $74,500 

6 $80,000 
7 $85,500 

8 $91.050 

Applicants will be asked to provide documentation to support their eligibility for assistance. Applicants 
who fail to provide requested information are not eligible for assistance. 

Household income will be determined as either the household's total income for calendar year 2020 or the 
household's monthly income at the time of application. For household incomes determined using the 
latter method, income eligibility will be re•detennined every 3 months. 

Priority Applicants 

Eligible households will be prioritized in the following order based on the characteristics stated below: 

I. Households in active eviction status 
2. Households with income at or below 50 percent of the area median 
3. Households with an individual who has been unemployed for the 90 days prior to the application 

for assistance 
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Eligible Expenses 
r/1> R.ent 

• Rental arrears, including contracted late fees 
«> Utilities (e.g., dectricity, gas, ·wat.ir, s,:wer, trash removal) 
"' Reas<•nablc landlord attorney fees and court ..:osl,, for active evicrion cases (subject lo future 

guidance from the United State" Depattment of Trc<1sury) · 

foeligibk Fxp,c11scs 
,ii 'Telecon11nunicati(HI s(:-rvic.'t.•:, { redt;p.ht)!it., cable or littcrnct) 
~ .A.ny othe.r e.~,pcnse.s not cxprt.:.1;.:-;dy Ji!.;lt~'.d as. efigibk:r. i,.~,\.pensi.>; 

Level of Assistance 
~ Eligible hnust:hoids 1rwy ie:.:civt• Ill) to l .: ,llonihr, of ilssi~wncc (ml'a,,:1r!id from i\ford1 l ::. :::0:!0). 

plvs mi addirirnwl 1 P1on1hs if1he apptkant is ;;bk ill derntms!twc !hat t11<: e;\trn mcmtb ;,re 
nt;,'Cxled tP t~nsur;;.• i1t)!Li1w ~,rnb:iity and funds arc H\':iilabl1~. 

\IV /\ssist.nnc(~ Vv'iH be prlYVlded to reduce an ~.;figible househokrs rental arrear:~. bc.f"l,re. the applicant 
\VJ!! b(' ?v,il11Md ie:r ib elo_:':ihility for assi•;'.an..·r fo; ftilmc rent !layrnenh. 
l{r:1d:1! ;sim' u,ilii:, as'.:i:;i:mce wi!i b1: pwvkicd :.1p t,1 lhc- mriximurn rnm1b,:r ol· 1l!P1Hh's nllnwcd 1)1 

$'..'.0.\\00. \\liic:ie, lT is k•;s. 

~., A,i,,,,isia!!,:.: for fr.iturc ( \ c n\~n-ddinqmmt; reni and ntiEty c:-.pt:ll~t~ nHty b;: prev1dc<l for up t,J 

three •Hoanit, at a lllnc. i inu•;cbold~. rnu-.;1 rcnpp!y k,r addhiona! u,.,shrnrn:e at !hv ,;nd nft.hl' three· 
rnont'h ricdod if nt:t'·ded s,:-} Jong as the (}\ .. endt tirnf Hrnft fZ_}t assistanl~:'.-~~: and HHl~.innun total 
assistance. anh)unt is not cxccede:J . 

. Pa~'m(•11t ,',iethod 
~, Fund::-, ,viii he paid dircctt::J tr► laiHHords and t.riilit,Y s,:;:rvice providers \r!H) agree to pd.rticipatc in 

f.RAP. 
'I'.. !i'H iandl<:Jd d,,e~ nnl ngn:;,; 11.1 p:c1rticipate H1 FR:\P .. ltmth may be pa;ti dirr:1·dy 1,.1 tn:: cligibk 

hc~usehnJd u., b,·.~ used (~\ 1.~ius.i\ief~: Ii~r {:?igH~.di~ t~xpenses. 
~{/ Bcf{>n~ funds arc paic1 di!'cctly to an eHg)bh:~ househol(L a \.vritten _n.:quc-:_,t fur pt·:!.rtlcipation \vilI br 

~:1cnt by Ci;~rti Vied nu1iJ to th,~ htnd lord (>r ut~ iity pr-.yvid-~~T l~J i't:quf;:::;t 1.he ktn<.Uor,:J ot ut!I ity prc}v idt;-r~ s 

participation, ()nl}' \"i•'hcrt: the Jandlcrd or utility provtder does noi re:.·~pc,nd to the requet.;t \Vilhiu 
2 I calendar da;•.s (incr 1nalHng or providr~s d \.vrittc·n rCSfH)nsc indi~.~:-Hing that it Lh~cllru:s 10 

pa.n·iciJ)ah; in th,;; ER . .l\P n1ay· funds fXlid direct:l~y to tht: (::ligibk; hnusehokf t.(J be used 
t~'\:.(' Ju.,;,..i ve ~y for c'i iHihJt.~ '"'~-..... vcn.:;t:s 

No Duplkation of He1wfh,-, 
• As"istance provided tti an digibk~ household may not duplicate any other any other assistance, 

induding federal, state, and local assistanc.e, provkkd for the same costs. 
• An eligible household that occupies a foderally-subsidized residential or mixed-use pruperty nrny 

reccivt' assistance, provided that fonds arc nn1 applied to costs tha1 lwvc been or will b..:: 
reimbt1rsed under any other federal assistance, 

• !fan digible household receives a monthly federal subsidy ( e.g., a i k,using Choke Voucher. 
Public Housing, or Prqjcct-•Bascd Rental Assistance) and the !t::narll n,nt is adjusted according to 
changes iil income. the lwus(.'hold may not receive assistance. 

Program Timeliue 
The on line. pre-s,;recning questionnaire will be open for submissions st.ir1 ing at l 2pm on IV1ard1 I, 202 L 
Those qualilkd for the program will bt, notified by a third pat1. r1dminist.rah1r to continue their applkath.m 
prrn.:rss. 



TI1e application window will close at 12pm on October 31, 2021. 
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ExhibitE 
Published Guidance of the United States Department of Treasury 

U.S. Department of the Treasury 
Emergency Rental Assistance 
Frequently Asked Questions 

January 19, 2021 

The Department of the Treasury (Treasury) is providing these Frequently Asked Questions (FAQ) as guidance 
regarding the requirements of the Emergency Rental Assistance (ERA) program established by section 501 of 
Division N of the Consolidated Appropriations Act, 2021, Pub. L. No. 116-260 (Dec. 27, 2020) (the "Act"). These 
FAQ will be supplemented by additional guidance and FAQ on a rolling basis. 

1. The statute provides that ERA funds may be used for "utilities and home energy costs." How are those 
terms defined? 

Utilities and home energy costs are separately-stated charges related to the occupancy of rental property. 
Accordingly, utilities include separately-stated electricity, gas, water and sewer, trash removal and energy costs, 
such as fuel oil. Telecommunication services (telephone, cable, Internet) delivered to the rental dwelling are not 
considered to be utilities. Utilities that are covered by the landlord within rent will be treated as rent. 

2. Must a beneticiary of the rental assistance program have rental arrears? 

No. The statute does not prohibit the enrollment of households for only prospective benefits. Section 
50l(c)(2XB)(iii) of Division N of the Act does provide that assistance to reduce rental arrears, if any, must be 
provided before prospective rental benefits may be provided. The statute also provides a limitation on prospective 
benefits of three months at one time. 

3. Must a grantee pay for all of a household's rental or utility arrears? 

No. The full payment of arrears is allowed up to the 12-month limit established by the statute if the arrears can be 
shown to be due to COVID-19. (Grantees may provide assistance for an additional three months if necessary to 
ensure housing stability for a household.) However, a grantee may structure a program to provide less than full 
coverage of arrears. When structuring their program, grantees should consider how to best minimize any incentives 
for the non-payment of rent or utilities by potential beneficiaries of the program. 

4. What outreach must be made by a grantee to a l11ndlo1·d or utility provider before determining that the 
landlord or utility provider will not accept direct payment from the grantee? 

Grantees must make reasonable efforts to obtain the cooperation of landlords and utility providers to accept 
payments from the ERA program. Outreach will be considered complete if a request for participation is sent in 
writing, by certified mail, to the landlord or utility provider, and the addressee does not respond to the requ.est within 
21 calendar days after mailing; or, iftl1e grantee has made at least three attempts by phone or email over a 21 
calendar-day period to request the landlord or utility provider's participation. All efforts must be documented. The 
cost of the mailing would be an eligible administrative cost. 

5. The statute limits eligibility to households with income that does not exceed 80 percent of area median 
income as defined by the Department of Housing and Urban Development (HUD) but does not provide a 
definition of household income. How is household income defined for purposes of the ERA program? How 
will income be documented and verified? 

The statute provides that grantees may detennine income eligibility by reference to either (i) household total income 
for calendar year 2020 or (ii) sufficient confirmation of the household's monthly income at the time of application, 
as determined by the Secretary of the Treasury (Secretary). 
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With respect to each household applying for assistance, grantees may choose between using the definition of 
"annual income" as provided by HUD in 24 CPR 5.609 and using adjusted gross income as defined for purposes of 
reporting under lntemal Revenue Service (IRS) Form l 040 series for individual Federal annual income tax 
purposes. 

For determining annual income, grantees should obtain at the time of application source documents evidencing 
annual income (e.g., wage statement, interest statement, unemployment compensation statement), or a copy of Form 
I 040 as filed with the IRS for the household. 

For determining monthly income, grantees must obtain income source documentation, as listed above, for at least 
the two months prior to the submission of the application for assistance. If an applicant qualifies based on monthly 
income, the grantee must redetermine the household income eligibility every three months for the duration of 
assistance. 

6. In addition to providing an attestation in writing, must applicants document that they have experienced a 
reduction in income, incurred significant costs, or experienced other financial hardship due to the COVID-19 
outbreak? 

Yes, to the extent administratively feasible, grantees must require applicants to document that they have (i) qualified 
for unemployment benefits or (ii) experienced a reduction in income, incurred significant costs, or experienced other 
financial hardship due directly or indirectly to COVID-19 that threaten the household's ability to pay the costs of the 
rental property when due. 

Grantees must also require applicants to demonstrate a risk of experiencing homelessness or housing instability, 
which may include past due rent and utility notices and eviction notices, if any, as part of the application process. 

7. Is there a requirement that the eligible household have been in its current rental home when the public 
health emergency with respect to COVID-19 was declared? 

No. However, payments under ERA are to be provided to households to meet housing costs that they are unable to 
meet as a result of the COVID• 19 outbreak. There is no statutory requirement for the length of tenure in the current 
unit. 

8. What data should a grantee collect regarding households to which it provides rental assistance in order to 
comply with Treasury reporting and recordkeeping requirements? 

Treasury will provide instructions at a later time as to what infom1ation grantees must report to Treasury and how 
this information must be reported. At a minimum, in order to ensure that Treasury is able to fulfill its quarterly 
reporting requirements under section 50l(g) of Division N of the Act and its ongoing monitoring and oversight 
responsibilities, grantees should anticipate the need to collect from households and retain records on the following: 

Address of the rental unit, 
• Name, address, social security number, tax identification number or DUNS number, as applicable, for 

landlord and utility provider, 
Amount and percentage of monthly rent covered by ERA assistance, 

• Amount and percentage of separately-stated utility and home energy cost<1 covered by ERA assistance, 
• Total amount of each type of assistance (i.e., rent, rental arrears, utilities and home energy costs, utilities 

and h{)me energy costs arrears) provided to each household, 
Amount of outstanding rental arrears for each household, 

• Number of months of rental payments and number of months of utility or home energy C{)St payments for 
which ERA assistance is provided, 

• Household income and number of individuals in the household, and 
• Gender, race, and ethnicity for the primary applicant for assistance. 

Grantees should also collect information as to the number of applications received in order to be able to .report to 
Treasury the acceptance rate of applicants for assistance. 
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Treasury's Office of Inspector General may require the coilcciion of additionul information in ord,'r to fulfill iis 
nversight and monitoring r~quircments. Treasury will provide additional information regarding repor1ing to 
Treasury al a future date. Grantees will need to comply with the requirement in section 50 l (g)(4) of Division N of 
the Ali to establish data privacy and .~ecurity requirements for information they coilect. 

'). The statuk requires that ERA payments not be duplkativc of irny oliwr fedef'ally-fuodcd rental assishrn~c 
provided to an eligible household, Are tenants of federally subsidized housing, e.g .. tow income Housing 
Credit, Public Housing, or Indian Hou~ing Blodi Gnmt-a:s1'.;isted properties, eligihk for ERA'? 

An eligible hm1~chold tha1 occupies a federally-subsidized rnsidcntial or mix1cd us,: propert1 may receive l:JV\ 
assistance, provided that ERA funds ,m: not applied le cos1s thal have been or will he reimbursed under any (lthcr 
federal assistance. 

!!'au eli~dbk hmis;;hold rcc1:iws a trwnthl;1 federal &ufo,idy (e.g .. a Housing Choii.:i.: Vouch,,r.. Pubiic Housing. or 
Prr~ieet-Based Rental Assistance) and the tcrrnm rent is adjusted according lo changes in ineorne, the renti,,r 
h1m::,ehold may not receiv,: ERA assistance. 

lf a hou,;diold receives: rental as;,isiancc Nher than tile ERA, th,: ERA assi~h:inl:,· may only be used to pay for cost:,, 
such as the tenant-paid p,.1rti~,n of rent and utility costs, lhat are not paid for by l!w other rental assistance. Pursuam 
w si:dion 50 l (k)O )(B) of Subdivision N of the Act and 2 CF~ 200.40.3. when providing ERA assistall\:e. the 
gnmke nrn.sr r~,view th\.' housdmi<fs income and :,m1rccs of assistance to confirm that the ERA ,1ssistam;e does nol 
duplicak any other as:-istanci:, including federal, state, and local assistance provided for the same co:;ts. 

l 0, 1\-foy a grantee provide assistance to households for which the grantee is the lirndlord'.;' 

Y cs, a grantee may provide asc;istance to hou~cboids for which the grantt:e is the landlord provided thm the !;T,unee 
comp tics v,ilh the all provisions of the st.;c;tute and this guidanct' and thal nn prefort:nces beyond those nu1 lim:d in the 
statutt' rn-c given 10 households that rnside in the grantee's own properties. 

l L !\'lay a grautce provide assistaucr for arrears th1!t have ~cc-nu::d hefon~ t!H• date of enactment of the 
statute? 

\ es, but not before March 13, 2020, the dmc oftht, ,~merg~,ncy dedura1it)n pursuant ro sedion ~fll(b) of1hc Robert 
i, Stafford Di~a:,ter Reli,:f und Emergency Assistance Act, 42 U.S.C. 5 l 9 l {b}. 

J2, !\'lay a grnntec provide ast-istancc to a renler bmJst'hold with rt'spcct to utility or i:ncrgy cost, without also 
<:(,vering rent'! 

Y,:s. A gnmtce docs not need to provide ,,;c,sbtance with respect t(.J rem in c•rder to provide assi 0:tance with respect !o 
utility nr energy costs. The Hmitmions in section "iO l {c)(2)(B.) of Division N l1fthc Act limitiflg ,m:is1anct' for 
prospective n:nt payments do not apply to the provision of utifak,s or home ,:nergy costs. 

Ll Ma) a grantee provide ERA 11ssistirnce to hinni;mvner5 to ~~over their mortgage payment, utilities, or 
energy costs? 

No. The srntute requires that ERA assistance be provided only te ciigible householdi:, which is dctirH'd to indudt· 
on!.y households that are ohligatcd to pay rent on a residential dwelling. 

14. The statute provides that ERA funds may be used for "other e.t(K'nses'' as relati:'d to housing im·111Ted 
due, directly <ff indirectly, to COVU)-19. as defined by the Secf'ctary, What art some examples of these 
"oilier expen~cs"'! 

The Secretary has not made such J detcnriin .. Hion ar this time. 

}'A(;;, 2~ • t:fi~~l) PA;;, M;~lN;TR.~rn~ s;:ii,,;c;s A7';~.j·'.M~N 1' ~ ,w • -~ ~ " . 

j CoU.I:'\'. CO!r¾f';· Mill C{)MMl'NlTY l)l(Vl',1,0J'Mii:;'41 P1mr.,.r.Hn::,; Nmirn T!•;Xt/i, .(:,;,\ 




