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service while managing to keep costs down”*8, We County Court at Law judges have
demonstrated our desire to be good stewards of tax payer resources. But, we now find
and believe that the county’'s growth is not only sustainable it is increasing at an
increasing rate. To meet this demand and provide the good citizens of Collin County
with the level of service they expect and deserve as well as meet our legal
requirements we require 2 additional County Courts at Law.

Appendix

We have included any data used or documents used not readily accessible in this
report.

Also included are the different positions regarding Substitute Bailiff's; one from Sheriff
Box in 2016 where he was willing to provide substitute Bailiff's and one from Sheriff
Skinner in 2019 where is not willing to provide substitute Bailiff's.

A brief explanation of Senate Bill 8 which create the Public Safety Report Systam
{PSRS).















Sheriff Box’s Position Document



MEMO

To: Judge Barnett Walker, Judge Lance Baxter, Judge David Rippel, Judge Dan Wilson,
Judge Jay Bender, Judge David Waddill

From: Judge Corinne Mason

CC: Sheriff Terry Box, Judge Angela Tucker, Darla Wright Pam DeVault,
Lieutenant Crossland, Sergeant Henry

Date: August 23, 2016

Re: Substitute Bailiff

As you know Judge Tucker and I recently met with Sheriff Box and his staff to discuss the
substitute bailiff situation. Afterwards I visited with each of you to determine how we can best
resolve the Sheriff’s concerns while maintaining our court officer’s presence in our courts.

Accordingly, as of September 1, 2016 the following procedures will be implemented:

1. Before requesting a substitute bailiff, always try to fill your need by contacting
the other county courts to see if another county court officer can step in and fill the vacancy;

2. If a substitute bailiff is absolutely necessary, have your court officer fill out the
attached form and get it to Darla Wright, who will be working with Lieutenant Crossland to
coordinate time off requests

a. Such requests must be made at least two weeks ahead of time (true
emergencies will always be accommodated), and the sooner the request is made the better
as we currently only have two substitute bailiffs available for all of the courts;

b. Darla will inform your bailiff whether the request was approved or not, If
it is not approved, no substitute bailiff will be provided by the Sheriff’s Office and you
and your court officer will have to make other arrangements;

3. Court officers must be in full uniform at all times. This includes Christmas week
and Spring Break. If your court officer is working, they must be in the uniform as outlined by the
Sheriff’s policy manual.

4, All off duty work is to be handled according to the Sheriff’s policies as outlined
in the policy manual.

5. Should you receive a substitute bailiff, please let the bailiff return to the jail as
soon as possible once court business is concluded for the day.

We are hoping these changes will help ease the situation with the jail transfer staff. The
Sheriff has always been willing to assist us when we have asked and it’s now our turn to adjust
to accommodate his needs. If you have any questions or concems please let me know as soon as
possible and before September 1.



Sheriff Skinner’s Position Document



Agreement Between the Courts and the Sheriff’s Office
Regarding Relief for Court Security Officers (Bailiff Duty)

Liaisens and Chain of Command for Security
1. Liaisons
a, District Courts: Kim Alvarado, Court Administrator

x 4542, kalvarade wcocollintous

b. County Courts at Law; Darla Wright, Court Coordinator

X 3840, darfu” g oo collindx.us

c. Sheriff's Office: Capt. Mitch Selman

X 5146, meeiman ¢ co.collin ix.us

2. Chain of Command for Security

a, The chain of command for secunty is the S.0. Captain-- Services, the Courthouse
Lieutenant. and the Courthouse Sergeants. These officers have the authority to enforce security
policy, including any policy or procedure adopted by the Court Security Committee under
Section 74.092(a)(13), Gov't Code, in the courthouse and the Security Best Practices—set out
below——with respect to all court security officers.

b. Current personnel:

i. Capt. Mitch Selman

x 5146, mselman:gico.collin.tx.us

i Lt Frank Bundick
x 5120, thundickgco.collin.ous

iti. Sgt. Alejandro Nevarez

x 6496, ancvarezaico cotlin. . us



v, Sgt. Michael Lake

x 4736, mlahe.y co.collintx us

The S.0. will notify the court laisons of any changes to these,
Scheduling, Unavailability, and Coverage

3. As of September 1, 2019, the seven County Courts at {.aw (a) will work as a team to
provide security relief or bailiff coverage for any of the other county courts at law and (b) wiil not
request securigy relief or bailitf coverage from the 8.0. The County Courts at Law will address
their security issues by working as units according to floors. Accordingly, Courts two, three, and
four wiil be a unit, Courts five and one will be a unit and Courts seven and six will be a unit.
These units will caver for each other and will be the first point of relief to address bailiff/security
needs. The judges will communicate their needs directly to the other judge(s) in their unit before
seeking help from another unit. Should the units be unable to fulfill their needs in that manner.
Courts may work with Darta Wright to coordinate relief bailiff assistance. Ms, Wright will keep
track of bailiff requests for ime off and the reason for such request. i.e., training, vacation, PTO,
efc.

Security Best Practices
The court security officers will also comply with these best practicos.
The Best Practices for Courthouse Security Staff. including the Court Bailiffs:

o Attend briefings where security and critical information is disseminated;
»  Comply with the 5.0)."s uniform policy, including wearing the uniform and vest every day
to work, whether in court or not;
Comply with the S.().”s grooming policy;
¢ Wear the mdio and monitor the courthouse main channel, regardiess of whether the court
officer’s regular court is in session {the County provided the court officers with ear pieces
for use when an operating radio might be a disiraction); and report any lost or damaged
radios— or radios not operating properly— to Commmander Pam Palmisano, x 5110;
» Stay off of personal phones, keeping eyes up and moving while standing a post;
= Follow the current policies and procedures for:
o Fkmergency responses;
c Cnisis communications;
o Lock-down situations;
o Leadership during evacuations;
o Follow one chain of command; and
o Conduct daily security searches of areas under each deputy’s responsibility;
¢ Conduct routine threat assessments of defendants on the dockets;
» Routinely test panic alarms and be familiar with how to reset them;






SB 6’s Public Safety Report System Information
for
District and County Court Judges

The Second Called Session of the 87th Legislature (2021), enactec which requires
the Office of Court Administration (OCA} to develop a statewide Public Satety Report System
and requires magistrates who set bail for defendants charged with a Class B misdemeanor or
higher category offense to consider a public safety report generated by the Public Safety Report
System. The biil also requires any magistrate, judge, sheriff, peace officer or jailer who sets bail
under Chapter 17, Code of Criminal Procedure, for a defendant charged with a Class B
misdemeanor or higher category offense ta complete a hail form and to promptly (but no iater
than 72 hours} submit it to OCA through the Public Safety Report System.

What does the Public Safety Report System (PSRS) do?

The PSRS serves three primary functions — 1) generates a public safety report with respectto a
defendant for magistrates to consider before setting bail for defendants charged with a Class B
misdemeanor or higher category offense, 2} provides the bail form that must be completed by
magistrates, judges, sheriffs, peace officers and jailers who set bait under Chapter 17, Code of
Criminal Procedure, for a defendant charged with a Class B misdemeanor or higher category
offense, and 3} provides a system/process for the bail form to be submitted to OCA. {Code of
Crim. Proc. Arts. 17.021, 17.022; Gov't Code Sec. 72.038)

When do | have to consider a public safety report generated by the PSRS or submit a bail
form?

Art. 17.022(d} of the Code of Criminal Pracedure requires a magistrate setting bail for a
defendant charged with a Class B misdemeanor or higher category offense to consider a public
safety report generated by the PSRS and to promptly, but no later than 72 hours after setting
kail, submit a hail form (Sec. 72.038, Gov’'t Code) to QOCA using the PSRS.

The following is a guide outlining when a judge is required to consider the public safety report
generated by the PSRS and whether a judge needs to complete and submit a bail form using the
PSRS:



