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	1EV2370_RFP
	EV2370 - Electrical, Lighting, Data Communications and Security Products and Related Products, Services and Solutions
	1 Introduction and Overview
	1. Have you read and do you acknowledge the above Introduction and Overview? Please state any questions or concerns you have regarding this information in the Comments section provided below.

	2 Instructions and Conditions
	1. Have you read and do you acknowledge the above Instructions and Conditions? Please state any questions or concerns you have regarding this information in the Comments section provided below.

	3 Scope of Work
	1. Have you read and do you agree to the Scope of Services? If you have any narrative, please place it in the Comments section provided below.
	2. If there are any concerns/issues with this section, please place a detail of those items in the Comments section provided below for this question.

	4 Authorized Representative Form
	1. I hereby certify that I have both the legal authority from my business/firm and the right to enter into this contractual agreement with the City of Kansas City, Missouri, and have read, understood, and hereby fully accept all the terms, conditions,...
	2. Authorized Representative name and title
	3. Authorized Representative phone number and email address
	4. Firm's name and physical address
	5. Email address for Purchase Order

	5 Standard City Contract
	1. Will you be able to comply with the Standard City Contract?
	2. Please state any questions or concerns you have regarding the Standard City Contract.

	6 Business/Firm Profile and Legal Structure
	1. Legal Name, address, phone, fax, e-mail, Federal ID#, and website address.
	2. Brief history of business/firm including date the business/firm was established under the current name.
	3. List all services provided by the business/firm.
	4. Number of total employees including number of total employees in Kansas City, Missouri and number of employees in Greater Kansas City Area.
	5. Type of ownership, or legal structure of business/firm.
	6. Has the business/firm ever failed to complete work for which a contract was issued? If yes, explain the circumstances.
	7. Are there any civil or criminal actions pending against the business/firm or any key personnel related in any way to contracting? If yes, explain in detail. Are there any current unresolved disputes/allegations?
	8. Provide a brief history of the business/firm’s contractual litigation, arbitration, and mediation cases for the last five (5) years that are material and relevant to this contract.
	9. Has the business/firm ever been disqualified from working for the City or any other public entity? If yes, explain the circumstances.

	7 Experience
	1. Relevant contract description #1
	2. Relevant contract description #2
	3. Relevant contract description #3
	4. Relevant contract description #4
	5. Relevant contract description #5

	8 Pricing/Cost Proposal
	1. Attach Appendix A-1 and/or Appendix A-2 as indicated above.
	2. Attach Appendix B-1 and/or Appendix B-2 as indicated above.
	3. Attach Appendix C as indicated above.
	4. Include any additional information here related to pricing, rebates or discounts. This could include catalog price lists or any other criteria relevant to the pricing proposal.

	9 U.S. Communities Supplier Qualifications
	1. Have you read and do you agree to the U.S. Communities Supplier Qualifications? If you have any narrative, please place it in the Comments section provided below.

	10 U.S. Communities Administration Agreement & MICPA Information
	1. Have you read and do you agree to the U.S. Communities Administration Agreement? If you have any narrative, please place it in the Comments section provided below.
	2. As a reminder, the Supplier is required to execute the U.S. Communities Administration Agreement unaltered (attached above) and submit it here without exception or alteration. Failure to do so will result in disqualification. Please attach the scan...
	3. Do you acknowledge that you have read the U.S. Communities Master Intergovernmental Cooperative Purchasing Agreement (MICPA)? If you have any narrative, please place it in the Comments section provided below.

	11 U.S. Communities Supplier Worksheet for National Program Consideration
	1. Will pricing for all Products/Services offered be the most competitive pricing offered by your organization to Participating Public Agencies nationally?
	2. Does your company have the ability to provide service to any Participating Public Agencies in the contiguous 48 states and the ability to deliver service in Alaska and Hawaii? (If no, identify the states where you do not have the ability to provide...
	3. Does your company have a national sales force, dealer network or distributor with the ability to call on Participating Public Agencies in at least 35 U.S. states? (If no, identify the states where you have the ability to call on Participating Publi...
	4. Check which applies for your company sales last year in the United States:
	5. Does your company have existing capacity to provide electronic and ecommerce ordering and billing?
	6. Will your company assign a dedicated Senior Management level Account Manager to support the resulting U.S. Communities program contract?
	7. Does your company maintain records of your overall Participating Public Agencies’ sales that you can and will share with U.S. Communities to monitor program implementation progress?
	8. Will your company commit to the program implementation schedule provided in Section 13: New Supplier Implementation Checklist?
	9. Will the U.S. Communities program contract be your lead public offering to Participating Public Agencies?
	10. Submitted by (Name)
	11. Submitted by (Title)
	12. Please provide any narrative in the Comments section provided below, if necessary.

	12 U.S. Communities New Supplier Implementation Checklist
	1. Will you be able to comply with the U.S. Communities New Supplier Implementation Checklist above? Please state any questions or concerns you have regarding the U.S. Communities New Supplier Implementation Checklist in the Comments section provided ...

	13 U.S. Communities Supplier Information
	1. National Commitments - Please provide a written narrative of your understanding and acceptance of the Supplier Qualifications Commitments in Section 9.
	2. Company - Provide the total number and location of sales persons employed by your company in the United States. Please upload a file (Word, Excel, PDF) with your company's sales force profile below. See example provided in the attachment above.
	3. Company - Please provide a narrative of how these sales people would be used to market the contract to eligible agencies across the country. Please describe what you have in place today and your future plans, if you were awarded the contract.
	4. Company - Provide the company annual sales for 2014, 2015 and 2016 in the United States. Sales reporting should be segmented into the following categories:
	5. Company - For the proposed products and services included in the scope of your response, provide annual sales for 2014, 2015 and 2016 in the United States. Sales reporting should be segmented into the following categories:
	6. Company - Provide a list of your company’s ten largest public agency customers, including contact information.
	7. Distribution - Describe how your company proposes to distribute the Products and Services nationwide.
	8. Distribution - Identify all other companies that will be involved in processing, handling or shipping the Product to the end user.
	9. Distribution - Provide the number, size and location of your company’s distribution facilities, warehouses and retail network as applicable.
	10. Distribution - Provide the number and location of support centers (if applicable).
	11. Distribution - If applicable, describe your company’s ability to do business with manufacturer/dealer/distribution organizations that are either small or M/WBE businesses as defined by the Small Business Administration.
	12. Distribution - If applicable, describe other ways your company can be sensitive to a Participating Public Agency’s desire to utilize local and/or M/WBE companies, such as number of local employees and offices in a particular geographic area, compa...
	13. Distribution - If applicable, provide details on any products or services being offered by your company where the manufacturer or service provider is either a small or M/WBE business as defined by the Small Business Administration. Provide product...
	14. Marketing - Outline your company’s sales and marketing plan for marketing the Products and Services to eligible agencies nationwide.
	15. Marketing - Explain how your company will educate its national sales force about the Master Agreement.
	16. Marketing - Explain how your company will market and transition the Master Agreement into the primary offering to Participating Public Agencies. How will your organization differentiate the new agreement from existing contracts you may have today?
	17. National Staffing Plan - Please identify the key personnel who will lead and support the implementation period of the contract outlined in Section 13, U.S. Communities New Supplier Implementation Checklist, along with the amount of time to be devo...
	18. National Staffing Plan - Identify the key personnel who are to be engaged in this contract throughout the term of the contract, including each of the roles described below:
	19. National Staffing Plan - Provide an organizational chart of your company by uploading the file below.
	20. National Staffing Plan - Submit a bio by uploading the file below for the person your company proposes to serve as the National Accounts Manager.
	21. National Staffing Plan - Submit a bio by uploading the file below for each person that will be dedicated full time to U.S. Communities account management.
	22. National Staffing Plan - Submit a bio by uploading the file below for key executive personnel that will be supporting the program.
	23. Products, Services and Solutions - Provide a description of the Products, Services and Solutions to be provided by the major product category set forth in Section III of the RFP. The primary objective is for each Supplier to provide its complete p...
	24. Products, Services and Solutions - State your normal delivery time (in days) and any options for expediting delivery.
	25. Products, Services and Solutions - State backorder policy. Do you fill or kill order and require Participating Public Agency to reorder if item is backordered?
	26. Products, Services and Solutions - State restocking fees and procedures for returning products.
	27. Products, Services and Solutions - Specify guaranteed fill rate by product category specified in Section III.
	28. Products, Services and Solutions - Describe any special programs that your company offers that will improve customers’ ability to access Products, on-time delivery or other innovative strategies.
	29. Products, Services and Solutions - Describe the capacity of your company to broaden the scope of the contract and keep the product offerings current and ensure that latest products, standards and technology for Electrical, Lighting, Data Communica...
	30. Administration - Describe your company’s normal order processing procedure from point of customer contact through delivery and billing.
	31. Administration - In what formats do you accept orders (telephone, e-commerce, etc.)?
	32. Administration - Please state if you use a single system or platform for all phases of ordering, processing, delivery and billing.
	33. Administration - State which forms of ordering allow the use of a procurement card and the accepted banking (credit card) affiliation.
	34. Administration - Describe your company’s e-commerce capabilities. Include details about your company’s ability to create punch out sites and accept orders electronically (cXML, OCI, etc.).
	35. Administration - Provide detail on where your company has integrated with a pubic agency’s ERP (Oracle, Infor Lawson, SAP, etc.) system in the past and include some details about the resources you have in place to support these integrations. List,...
	36. Administration - Describe any existing multi-state cooperative purchasing programs, including the entity’s name(s), contact person(s), contact information, contract term (including contract options) and annual volume by year for each of the last t...
	37. Administration - Describe your ability to provide customized reports (i.e. commodity histories, purchase histories by department, green spend, etc.) for each Participating Public Agency.
	38. Environmental - Provide a brief description of your company’s environmental initiatives, including your company’s environmental policies and/or strategies, your investments in being an environmentally preferable product leader, and any resources d...
	39. Environmental - Describe your company’s process for defining, verifying, and labeling green/sustainable products and services in your offering. Explain how you help public agencies navigate toward the green products in your offering through websit...
	40. Environmental - Please indicate if you have any products in your offering that have any third-party environmental certifications, such as: (a) Consortium for Energy Efficiency (lamps); (b) Cradle to Cradle (e.g., building materials, construction a...
	41. Environmental - Describe your company’s recycling services. Describe any buy back or take back options offered for products sold on this contract such as batteries, mercury-containing equipment, etc. Describe your company’s efforts to reduce or re...
	42. Environmental - What percentage of your offering is environmentally preferable and what are your plans to improve this offering?
	43. Financial Statements - Submit your latest Dun & Bradstreet report by uploading the file below.
	44. Financial Statements - Please include an audited income statement and balance sheet from the most recent reporting period by uploading the file(s) below.
	45. Additional Information - Please use this opportunity to describe any/all other features, advantages and benefits of your organization that you feel will provide additional value and benefit to a Participating Public Agency. You may upload any file...

	14 U.S. Communities State Notice Addendum
	1. Have you read and do you acknowledge the information provided above? Please state any questions or concerns you have regarding this information in the Comments section provided below.

	15 U.S. Communities FEMA Standard Terms and Conditions Addendum for Contracts and Grants
	1. Have you read and do you acknowledge the information provided above? Please state any questions or concerns you have regarding this information in the Comments section provided below.

	16 U.S. Communities Community Development Block Grant Addendum
	1. Have you read and do you acknowledge the information provided above? Please state any questions or concerns you have regarding this information in the Comments section provided below.

	17 U.S. Communities Uniform Administrative Requirements
	1. Have you read and do you acknowledge the information provided above? Please state any questions or concerns you have regarding this information in the Comments section provided below.

	18 References
	1. Attach the completed reference form here from Reference #1.
	2. Attach the completed reference form here from Reference #2.
	3. Attach the completed reference form here from Reference #3.

	19 Sustainability
	1. Include a concise summary of your company’s policies, strategies, and actions that demonstrate your philosophy and commitment to sustainability.
	2. Describe how your Proposal will address the established City policies referenced in this RFP specific to the project or service on which you are proposing.

	20 City of Kansas City HRD Forms and Instructions
	1. Please attach (using the "paperclip" icon) the completed form: HRD Form 08 - Contractor Utilization Plan and Request for Waiver (00450), if utilizing "option a". Please state any questions or concerns you have regarding this information in the Comm...
	2. Please attach (using the "paperclip" icon) the completed form: HRD Form 13 - Affidavit of Intended Utilization, if utilizing "option a". Please state any questions or concerns you have regarding this information in the Comments section provided below.
	3. Please indicate here if utilizing "option b". Please state any questions or concerns you have regarding this information in the Comments section provided below.
	4. If proposing "option b", please describe how this requirement will be met.

	21 Cooperative Procurement with Other Jurisdictions Form
	1. Do you agree to the statement above?

	22 Tax Clearance for City and Local Governments
	1. Do you acknowledge the requirement in this section?

	23 Employee Eligibility Verification Affidavit
	1. Please attach the signed and notarized Employee Eligibility Verification Affidavit here.

	24 Addendum 1
	1. Do you acknowledge that you have read and understand the Addendum as stated?

	25 Addendum 2
	1. Do you acknowledge that you have read and understand the Addendum as stated?

	26 Addendum 3
	1. Do you acknowledge that you have read and understand the Addendum as stated?
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