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PROFESSIONAL SERVICES AGREEMENT 

 
THIS AGREEMENT is made and entered by and between COLLIN COUNTY, TEXAS, a political 

subdivision of the State of Texas, hereinafter referred to as "County", and, Engineered Air Balance Co. Inc., 
a Texas Corporation, hereinafter referred to as "Firm", to be effective from and after the date as provided 
herein. 

 
WITNESSETH: 

 

WHEREAS, the County desires to engage the services of the Firm to perform related engineering 

services in connection with System Verification Services for Collin County, hereinafter referred to as the 

"Project"; and 

 

WHEREAS, the Firm desires to render such engineering services for the County upon the terms 

and conditions provided herein. 

 
NOW, THEREFORE, KNOW ALL MEN BY THESE PRESENTS: 

 

That for and in consideration of the covenants contained herein, and for the mutual benefits to be 

obtained hereby, the parties hereto agree as follows: 
 

 

I.  Retention of the Firm 

 

The County hereby agrees to retain the Firm to perform professional engineering services in 

connection with the Project; Firm agrees to perform such services in accordance with the terms and 

conditions of this Agreement, exercising the same degree of care, skill, and diligence as is ordinarily 

possessed and exercised by a member of the same profession, currently practicing, under similar 

circumstances. 

 

II.  Scope of Services 

 

2.1 The parties agree that Firm shall perform such services as are set forth herein and described in 
Exhibit "A", which is attached hereto and thereby made a part of this Agreement. Work for each phase shall 
be preceded by a Notice to Proceed issued by County. The parties understand and agree that deviations or 
modifications in the form of written change orders may be authorized from time to time by the County. 

 

2.2 The Firm will serve as the County's professional engineering representative under this Agreement, 

providing professional engineering, consultation, advice and furnishing customary services incidental 

thereto. The Firm agrees to cooperate and coordinate with other design professionals, the County and its 

contractors to help facilitate efficient construction of the Project and maintain the Project schedule. 

2.3 The Firm shall advise the County with regard to the necessity for subcontract work such as special 

verifications, tests, or other subsurface investigations in connection with design and engineering work to be 

performed hereunder. The Firm shall also advise the County concerning the results of same. Such, test, and 

investigations shall be furnished to the County. 

 

2.4 The presence or duties of the Firm's personnel at a construction site, whether as on-site 
representatives or otherwise, do not make the Firm or its personnel in any way responsible for those duties 
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that belong to County's construction contractors or other entities, and do not relieve the construction 

contractors or any other entity of their obligations, duties, and responsibilities, including but not limited to, 

all construction methods, means, techniques, sequences and procedures necessary for completing all 

portions of the construction work in accordance with the Contract Documents and any health or safety 

precautions required by such construction work. The Firm and its personnel have no authority to exercise 

any control over any construction contractor or other entity or their employees in connection with their work 

or any health or safety precautions. 

 

2.5 The Firm will make periodic recommendations for periodic construction progress payments to the 

construction contractor. Recommendations by the Firm to the County for periodic construction progress 

payments to the construction contractor will be based on the Firm's knowledge, information, and belief from 

sampling and observation that the work has progressed to the point indicated. Such recommendations do not 

represent that there are not other matters at issue between the County and the construction contractor that 

affect the amount that should be paid. 

 

 
 

 

III.  Schedule of Services 
 

3.1 The Firm agrees to commence its services immediately upon execution of this Agreement, or as 

otherwise directed in writing by the County, and to proceed diligently with said services to completion as 

described in the Completion Schedule attached hereto as Exhibit "B" and thereby made a part of this 

Agreement. Firm shall not be considered in default of this Agreement for delays in performance caused by 

circumstances beyond its reasonable control. Should such circumstances occur, the Firm shall, within a 

reasonable time of being prevented from performing, give written notice to the County describing the 

circumstances preventing continued performance and the efforts being made to resume performance of this 

Agreement. 

3.2 In the event that the Firm is delayed in the progress of the work on the Project by an act or neglect 

of the County, County's employees, or separate contractors employed by the County, or by changes ordered 

in the Project, fire, adverse weather conditions not reasonably anticipated, unavoidable casualties or other 

causes beyond the Firm's control, or delay authorized by the County pending arbitration, or by other causes 

which the County and Firm agree may justify delay, then the Contract Time shall be reasonably extended 

by Change Order. The County shall have the right at any time to delay or suspend the work or any part 

thereof for any reasonable time and if this happens, the Firm's sole remedy for any delays or suspension 

shall be any extension of time. The County shall not be independently liable to the Firm for any delay or 
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interference caused by circumstances beyond the County's control or any delay caused by any other person 

or entity. 
 

 

IV.  Compensation and Method of Payment 

 

The parties agree that Firm shall be compensated for all services provided pursuant to this 
Agreement in the amount and manner described and set forth in the Fee Schedule attached hereto as Exhibit 
"C" and thereby made a part of this Agreement. Firm further agrees that it will prepare and present such 
monthly progress reports and itemized statements per the fee schedule described in said Exhibit "C". 
Payment will be made in accordance with The Texas Government Code, Title 10, Subtitle F, Chapter 2251. 
Firm further agrees to the following terms prior to payment being due by County: 

A. Invoice and Payment 

 

(1) The Firm shall provide the County sufficient documentation to reasonably substantiate 

the invoices. 

(2) The Firm will issue monthly invoices for all work performed under the Agreement. 

(3) In the event of disputed or contested billing, only that portion so contested will be 

withheld from payment, and the undisputed portion will be paid. The County will 

exercise reasonableness in contesting any portion thereof. NO interest will accrue on 

any contested portion of the billing until mutually resolved. 

(4) In the event of any conflict between Paragraph IV and Chapter 2251 of the Texas 

Government Code, The Texas Government Code shall prevail. 
 

 

V.  Information to be provided by the County 

 

5.1 The County agrees to furnish to Firm, prior to the Firm's commencement of its services, all that 

information set forth and described on Exhibit "D", which is attached hereto and thereby made a part of this 

Agreement. 

5.2 The County will make its facilities accessible to the Firm as required for the Firm's performance of 

its services. The Firm represents that it understands the scope of this Agreement and has reviewed and 

inspected the Project sites, and can fully perform its obligations pursuant to this Agreement. Any failure of 

the Firm to acquaint itself with the available information will not relieve the Firm from its responsibilities 

pursuant to this Agreement. 

 
5.3 The County shall disclose, to the extent known to the County, the results of prior tests, inspections 
or investigations conducted for the Project upon request by the Firm. 

 

 

 

VI.  Insurance 

 

Firm agrees to meet all insurance requirements as set forth on Exhibit "E" which is attached hereto 

and thereby made a part of this Agreement. 
 

VII. Site Visits  

Firm agrees to provide site observations (3) trips during construction for the purpose of observing 

installation and startup of the systems to be verified.  

 

 

VIll. Indemnity 
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Firm agrees to indemnify the County to the fullest extent allowed by section 271.904 of the Texas 
Local Government Code, including payment of the County's reasonable attorneys' fees to the extent such 

is allowed under 271.904(b). 

 

The Firm must be in compliance with the provisions of Section 2254.0031 of the Texas Government Code, 

which incorporates by reference Section 271.904(d) of the Texas Local Government Code. The Firm shall 

perform services (1) with professional skill and care ordinarily provided by competent Engineers practicing 

under the same or similar circumstances and professional license, and (2) as expeditiously as is prudent 

considering the ordinary professional skill and care of a competent Engineer. 

IX.  Independent Contractor 

 

In the performance of services hereunder, the Firm shall be deemed an independent contractor and 

shall not, with respect to its acts or omissions, be deemed an agent, subcontractor or employee of the County. 

 

X.  Assignment and Subletting 

The Firm agrees that neither this Agreement nor the services to be performed hereunder will be 

assigned or sublet without the prior written consent of the County. The Firm further agrees that the 

assignment or subletting or any portion or feature of the services required in the performance of this 

Agreement shall not relieve the Firm from its full obligations to the County as provided by this Agreement. 

 

 

XI.  Audits and Records/Prohibited Interest 

11.1 The Firm agrees that at any time during normal business hours, and as often as County may deem 

necessary, Firm shall make available to representatives of the County for examination all of its records with 

respect to all matters covered by this Agreement, and will permit such representatives of the County to 

audit, examine, copy and make excerpts or transcripts from such records, and to make audits of all contracts, 

invoices, materials, payrolls, records of personnel, conditions of employment and other data relating to all 

matters covered by this Agreement, all for a period of three (3) years from the date of final settlement of 

this Agreement or of such other or longer period, if any, as may be required by applicable statute or other 

lawful requirements. 

11.2 The Firm agrees that it is aware of the conflict of interest requirements of the state law which are 

applicable to persons entering into contracts with the County and will abide by the same. Further, a lawful 

representative of Firm shall execute the Affidavit shown in Exhibit "F". Firm understands and agrees that 

the existence of a conflict of interest during the term of this Agreement will render the agreement voidable. 
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11.3 The Firm acknowledges to the County that it has made full disclosure in writing of any existing 

conflicts of interest or potential conflicts of interest, including personal financial interest, direct or indirect, 

in property abutting the proposed Project and business relationships with persons or entities with interest 

in abutting properties. 

 

XII.  Contract Termination 

 

The parties agree that County shall have the right to terminate this Agreement without cause upon 

thirty (30) days written notice to Firm. In the event of such termination without cause, Firm shall deliver 

to County all finished or unfinished documents, data, studies, surveys, drawings, maps, models, reports, 

photographs or other items prepared by Firm in connection with this Agreement. Firm shall have the right 

to terminate this Agreement upon thirty (30) days written notice to County in the event of the County's 

breach of any material term of this Agreement, including but not limited to compensation and method of 

payment. Regardless of which party initiates termination, Firm shall be entitled to compensation for any 

and all services completed to the satisfaction of County in accordance with the provisions of this Agreement 

prior to termination. 

 

 

XIII. Ownership of Documents 

Original drawings and specifications (Instruments of Service) created by Firm are the property of 

the Firm; however, the Project is the property of the County, and Firm may not use the drawings and 

specifications for any purpose not relating to the Project without County's consent. County shall be furnished 

with such reproductions of drawings and specifications as County may reasonably require. Upon completion 

of the services or any earlier termination of this Agreement under Article XII, and payment in full of all 

monies due Firm, Firm will revise drawings to reflect significant changes made during construction as per 

the marked-up prints, drawings, and other data furnished to the Firm by or through the County or Contractor. 

Firm will promptly furnish the County with one (1) complete set of reproducible record prints. All such 

reproductions shall be the property of the County who may use them without the Firm's permission for any 

proper purpose relating to the Project, including but not limited to, maintenance of the Project, additions to 

the Project, or completion of the Project. The aforementioned revisions will be based upon information 

supplied by the County's construction contractor and will be assumed by Firm to be complete and accurate. 

As such, Firm shall not be responsible for errors or omissions resulting therefrom. Prints shall be furnished, 

as an additional service, at any other time requested by County. The County may use such drawings in any 

manner it desires; provided, however, that the Firm shall not be liable for the use of such drawings for any 

project other than the Project described herein. 

 

 

XIV.  Complete Contract 

11.l This Agreement, including the exhibits hereto numbered "A" through "F", constitute the entire 

agreement by and between the parties regarding the subject matter hereof and supersedes all prior written 

or oral understandings. This Agreement may only be amended, supplemented, modified or canceled by a 

duly executed written instrument, signed by the County and the Firm. 

11.2 Warranties contained in this Agreement are in addition to and not in lieu of, any and all other 

liability imposed upon the Firm by law with respect to the Firm's duties, obligations, and performance 

hereunder. The Firm's liability hereunder shall survive the County's final acceptance and payment for the 

Project. All representations and warranties set forth in this Agreement, including without limitation, this 
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paragraph, shall survive the final completion of the Work or earlier termination of this Agreement. The Firm 

acknowledges that the County is relying upon the Firm's skill and experience in performing the services 

pursuant to this Agreement. 

 

 

XV.  Mailing of Notices 

Unless instructed otherwise in writing, Firm agrees that all notices or communications to the County 

permitted or required under this Agreement shall be addressed to the County at the following address: 

Owner:  

 
Construction & Projects    Collin County Administration Building 
Attn: Director of Building Projects   Attn: County Administrator 

4600 Community Avenue     2300 Bloomdale #4192 
McKinney, TX 75071     McKinney, TX 75071

 

County agrees that all notices or communications to Firm permitted or required under this 

Agreement shall be addressed to Firm at the following address: 

 
David Harrell 

Engineered Air Balance Co., Inc. 

3309 Matrix Drive 
Richardson, TX 75082 

 

All notices or communications required to be given in writing by one party or the other shall be 
considered as having been given to the date such notice or communication is posted by the sending party. 

 

XVI.  Miscellaneous 

 

A. Paragraph Headings 

 

The paragraph headings contained herein are for convenience only and are not intended to 
define or limit the scope of any provision in this Agreement. 

B. Interpret Contract Fairly 

 

Although this Agreement is drafted by County, should any part be in dispute, the parties 

agree that the Agreement shall not be construed more favorable for either party. 

C. Venue/Governing Law 

 

The parties agree that the laws of the State of Texas shall govern this Agreement, and that 

it is performable in Collin County, Texas. The venue for any litigation related to this Agreement shall be in 

Collin County, Texas. 
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D. Parties Bound 

 

County and Firm, and their partners, successors, subcontractors, executors, legal 
representatives, and administrators are hereby bound to the terms and conditions of this Agreement. 

E. Severability 

 

In the event a term, condition, or provision of this Agreement is determined to be void, 

unenforceable, or unlawful by a court of competent jurisdiction, then that term, condition, or provision shall 

be deleted and the remainder of the Agreement shall remain in full force and effect. 

F. Effective Date 

 

This Agreement shall be effective from and after execution by both parties hereto. 

 

G. Term of Agreement 

 

The term of Agreement shall conform to the schedule as stipulated in Exhibit "B" attached 
herein. No other extension shall be authorized unless granted by written agreement between the County 
and Firm. 

 

H. Observe and Comply 

Finn shall at all times observe and comply with all federal and State laws and regulations 

and with all City ordinances and regulations which in any way affect this Agreement and the work 

hereunder, and shall observe and comply with all orders, laws, ordinances and regulations which may exist 

or may be enacted later by governing bodies having jurisdiction or authority for such enactment. No plea 

of misunderstanding or ignorance thereof shall be considered. Firm agrees to defend, indemnify and hold 

harmless County and all of its officers, agents, and employees from and against all claims or liability arising 

out of the violation or any such order, law, ordinance, or regulation, whether it be by itself or its employees. 

 

I. Expenses for Enforcement 

 

In the event either Party hereto is required to employ an attorney to enforce the provisions of 
this Agreement or is required to commence legal proceedings to enforce the provisions hereof, the 
prevailing Party shall be entitled to recover from the other, reasonable attorney's fees and court costs 
incurred in connection with such enforcement, including collection. 

 

J. Force Majeure 

 

No party shall be liable or responsible to the other party, nor be deemed to have defaulted under or 

breached this Agreement, for any failure or delay in fulfilling or performing any term of this Agreement, 

when and to the extent such failure or delay is caused by or results from acts beyond the affected party's 

reasonable control, including, without limitation: acts of God; flood, fire or explosion; war, invasion, riot or 

other civil unrest; actions, embargoes or blockades in effect on or after the date of this Agreement; or 

national or regional emergency (each of the foregoing, a "Force Majeure Event"). A party whose 

performance is affected by a Force Majeure Event shall give notice to the other party, stating the period of 

time the occurrence is expected to continue and shall use diligent efforts to end the failure or delay and 

minimize the effects of such Force Majeure Event. 
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EXHIBIT "A" 

 

SCOPE OF SERVICES 

Dallas 

Location 

3309 

Matrix Dr. 

Richardson, TX 75082 

Office: 972-818-9000 

 
 Proposal No. 1240130-00Rev1 

Price Change Request 

TO: Collin County 
2100 Bloomdale Rd. 

McKinney, TX 75071 

RE: Collin County 
Healthcare, Parking Garage & 
Medical Exam Facilities 
PCR for Extended Scope 
2330 Bloomdale Rd. 
McKinney, TX 75071 

ATTENTION: Brad Harris DATE: January 2, 2026 

 
We are pleased to propose our price change request for additional verification services of the 
plumbing and electrical systems in the subject project. 

 
We are proposing our services per the electrical and plumbing drawings dated September 3, 2025 
and the scope extension discussed with Collin County on December 11, 2025. 

Systems to be Verified 
 

Plumbing Systems 

1. Domestic Natural Gas Water Heaters 
2. Circulation Pumps 
3. Domestic Booster Water Pump 

4. Elevator Sump 

Pumps Electrical Systems 

1. Lighting Controls – 25% Sample 
 

Construction Phase 
 

1. Develop the individual Functional Performance and Integrated Systems Testing 
procedures for the systems to be verified. 

2. Develop and maintain an Issues and Resolutions Log to track deficiencies identified 
during all phases through to final documented resolution. 

3. Provide site observations (3 trips) during construction for the purpose of observing 
installation and startup of the systems to be verified. 
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DALLAS | HOUSTON | SAN ANTONIO 

 W WW .EABCOINC.C O M

  

 

 

Testing & Verification Phase 

1. Facilitate and document the Functional Performance Testing (FPT) of the systems to be 

verified. 

 

2. Facilitate re-testing of all deficient items identified during testing until satisfactory performance is 

documented. 

Occupancy and Operations Phase 
 

1. Prepare the Final Report, which includes completed testing documentation and the issues log. 

 

 

Healthcare Facility 
Verification Document Development .......................................................................................................$5,380.00 

Functional Performance Testing ...............................................................................................................$8,440.00 

Final Report Preparation ...........................................................................................................................$1,500.00 

NET PRICE FOR THE ABOVE SERVICES ................................................................................... $15,270.00 

Medical Exam 
Verification Document Development ....................................................................................................... $2,720.00 

Functional Performance Testing ............................................................................................................... $4,500.00 

Final Report Preparation .............................................................................................................................. $750.00 

NET PRICE FOR THE ABOVE SERVICES ...................................................................................... $7,970.00 

 

Parking Garage 
Verification Document Development........................................................................................................... $930.00 

Functional Performance Testing ...............................................................................................................$1,420.00 

Final Report Preparation .............................................................................................................................. $300.00 

NET PRICE FOR THE ABOVE SERVICES ......................................................................................$2,650.00 

 

TOTAL NET PRICE FOR ALL THE ABOVE SERVICES ........................................................... $25,890.00 

 

Our scope of work is strictly limited to the systems and services explicitly listed in this proposal. Services not 

listed are excluded but can be provided for an additional fee. 

 

Our services do not include design, engineering, or stamping of any documents. All design responsibility remains 

with the Engineer of Record. 
 

 

 

 

We thank you for the opportunity of proposing our services. If we may be of further assistance, please contact 

our office. All parties agree the information contained in the proposal is confidential and is for the sole 

purpose of rendering or receiving services. 

http://www.eabcoinc.com/
http://www.eabcoinc.com/
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Sincerely, 

 

ENGINEERED AIR BALANCE CO., INC. 

 

 

 
Christopher Monday 

Dallas Commissioning Manager contracts-dal@eabcoinc.com cmonday@eabcoinc.com 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

DALLAS | HOUSTON | SAN ANTONIO 

 W WW .EABCOINC.C O M 

mailto:contracts-dal@eabcoinc.com
mailto:cmonday@eabcoinc.com
http://www.eabcoinc.com/
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EXHIBIT "B" 

 

COMPLETION SCHEDULE 

 

This agreement shall be effective upon award through project completion, estimated to be by 

December 2026. 

 

Project Schedule will be determined by each individual project. 
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EXHIBIT "C" 

 

 

FEE SCHEDULE 

 

Invoices will be transmitted to the County on a monthly basis based on a percentage of work 

completed at that time. 

 

 

 

 Labor Rates  2024 2025 2026 

Sr. Project Manager: $190.00 $190.00 $190.00 

Project Manager: $170.00 $170.00 $170.00 

Project Leader: $155.00 $155.00 $155.00 

Technician: $135.00 $135.00 $135.00 
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EXHIBIT "D" 

INFORMATION TO BE PROVIDED BY THE COUNTY 

 

 
The County will make available to Firm any and all information, data, etc. as it may have in its 

possession relating to the project described herein. 
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EXHIBIT "E" 

 

INSURANCE REQUIREMENTS 

 
1.1 Before commencing work, the vendor shall be required, at its own expense, to furnish the Collin County 

Purchasing Agent with certified copies of all insurance certificate(s) indicating the coverage to remain in force 

throughout the term of this contract. 

 

1.1.1 Commercial General Liability insurance including but not limited to the coverage indicated below. 

Coverage shall not exclude or limit Products/Completed Operations, Contractual Liability, or Cross Liability. 
 

• Each Occurrence: 
• Personal & Adverting Injury: 
• Products/Completed Operation: 
• General Aggregate: 

$1,000,000 

$1,000,000 

$1,000,000 

$2,000,000 

1.1.2 Workers Compensation insurance as required by the laws of Texas, and Employers' Liability. 
 

Employers' Liability 

• Liability, Each Accident: 

• Disease-Each Employee: 

• Disease - Policy Limit: 

 

$500,000 

$500,000 

$500,000 

 

1.1.3 Commercial Automobile Liability insurance including owned, non-owned, and hired vehicles 

used in connection with the contract. 

 

• Combined Single Limit - Each Accident: $1,000,000 

 

1.1.4 Professional/Errors & Omissions Liability insurance with a two (2) year extended period of 

coverage, (i.e. tail coverage). If you choose to have project coverage endorsed onto your base policy, this 

would be acceptable. 

 
• Each Occurrence/Aggregate: $1,000,000 

1.1.5 Umbrella/Excess Liability insurance. 
 

• Each Occurrence/Aggregate: $1,000,000 

 

1.2 With reference to the foregoing insurance requirement, the vendor shall endorse applicable insurance 

policies as follows: 

 

1.2.1 A waiver of subrogation in favor of Collin County, its officials, employees, volunteers and officers 

shall be for General Liability, Commercial Automobile Liability and Workers' Compensation. 

 

1.2.2 The vendor's insurance coverage shall name Collin County as additional insured under the General 

Liability policy. 

 

1.2.3 All insurance policies shall be endorsed to require the insurer to immediately notify Collin County 

of any decrease in the insurance coverage limits. 

 

1.2.4 All insurance policies shall be endorsed to the effect that Collin County will receive at least thirty 

(30) days’ notice prior to cancellation, non-renewal or termination of the policy. 
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1.2.5 All copies of Certificates of lnsurance shall reference the project/contract number. 

 

1.3 All insurance shall be purchased from an insurance company that meets the following requirements: 

 

1.3.1 A financial rating of A+VII or better as assigned by the BEST Rating Company or equivalent. 

 

1.4 Certificates of Insurance shall be prepared and executed by the insurance company or its authorized agent, 

and shall contain provisions representing and warranting the following: 

 

I.4.1 Sets forth all endorsements and insurance coverages according to requirements and instructions 

contained herein. 

1.4.2 Sets forth the notice of cancellation or termination to Collin County. 
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EXHIBIT "F" 

 
 

CONFLICT OF INTEREST QUESTIONNAIRE 
For vendor doing business with local governmental entity 

FORM CIQ 

This questionnaire reflects changes made to the law by H.B. 23, 84th Leg., Regular Session. 

This questionnaire is being filed in accordance with Chapter 176, Local Government Code, by a vendor who has 

a business relationship as defined by Section 176.001(1-a) with a local governmental entity and the vendor meets 

requirements under Section 176.006(a). 

By law this questionnaire must be filed with the records administrator of the local governmental entity not later than 

the 7th business day after the date the vendor becomes aware of facts that require the statement to be filed. See 

Section 176.006(a-1), Local Government Code. 

A vendor commits an offense if the vendor knowingly violates Section 176.006, Local Government Code. An 

offense under this section is a misdemeanor. 

OFFICE USE ONLY 

Date Received 

1 Name of vendor who has a business relationship with local governmental entity. 
 

2  

Check this box if you are filing an update to a previously filed questionnaire. (The law requires that you file an updated 

completed questionnaire with the appropriate filing authority not later than the 7th business day after the date on which you 

became aware that the originally filed questionnaire was incomplete or inaccurate.) 

3 Name of local government officer about whom the information is being disclosed. 

 

 
 

Name of Officer 

4 Describe each employment or other business relationship with the local government officer, or a family member of the 

officer, as described by Section 176.003(a)(2)(A). Also describe any family relationship with the local government officer. 

Complete subparts A and B for each employment or business relationship described. Attach additional pages to this Form CIQ 

as necessary. 

 

 

 

A. Is the local government officer or a family member of the officer receiving or likely to receive taxable income, other 

than investment income, from the vendor? 

 

Yes No 

 

B. Is the vendor receiving or likely to receive taxable income, other than investment income, from or at the direction of 

the local government officer or a family member of the officer AND the taxable income is not received from the local 

governmental entity? 

 

Yes No 

5 Describe each employment or business relationship that the vendor named in Section 1 maintains with a corporation or 

other business entity with respect to which the local government officer serves as an officer or director, or holds an 

ownership interest of one percent or more. 

6  

Check this box if the vendor has given the local government officer or a family member of the officer one or more gifts 

as described in Section 176.003(a)(2)(B), excluding gifts described in Section 176.003(a-1). 

7  

 

 
 

Name of signatory Signature 

 
 

Date 
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CONFLICT OF INTEREST QUESTIONNAIRE 

For vendor doing business with local governmental entity 

 
A complete copy of Chapter 176 of the Local Government Code may be found at 

http://www.statutes.legis.state.tx.us/ Docs/LG/htm/LG.176.htm. For easy reference, below are some of 

the sections cited on this form. 

 

 
Local Government Code § 176.001(1-a): "Business relationship" means a connection between two or 

more parties based on commercial activity of one of the parties. The term does not include a 

connection based on: 

(A) a transaction that is subject to rate or fee regulation by a federal, state, or local 

governmental entity or an agency of a federal, state, or local governmental entity; 

(B) a transaction conducted at a price and subject to terms available to the public; or 

(C) a purchase or lease of goods or services from a person that is chartered by a state or federal 

agency and that is subject to regular examination by, and reporting to, that agency. 

 
Local Government Code § 176.003(a)(2)(A) and (B): 

(a) A local government officer shall file a conflicts disclosure statement with respect to a vendor if: 

*** 

(2) the vendor: 

(A) has an employment or other business relationship with the local government 

officer or a family member of the officer that results in the officer or family 

member receiving taxable income, other than investment income, that exceeds 

$2,500 during the 12-month period preceding the date that the officer becomes 

aware that 

(i) a contract between the local governmental entity and vendor has 

been executed; or 

(ii) the local governmental entity is considering entering into a contract 

with the vendor; 

(B) has given to the local government officer or a family member of the officer one 

or more gifts that have an aggregate value of more than $100 in the 12-month 

period preceding the date the officer becomes aware that: 

(i) a contract between the local governmental entity and vendor has been executed; 
or 

(ii) the local governmental entity is considering entering into a contract with the 
vendor. 

 
Local Government Code § 176.006(a) and (a-1) 

(a) A vendor shall file a completed conflict of interest questionnaire if the vendor has a business 

relationship with a local governmental entity and: 

(1) has an employment or other business relationship with a local government officer 

of that local governmental entity, or a family member of the officer, described by Section 

176.003(a)(2)(A); 

(2) has given a local government officer of that local governmental entity, or a family 

member of the officer, one or more gifts with the aggregate value specified by Section 

176.003(a)(2)(B), excluding any gift described by Section 176.003(a-1); or 

(3) has a family relationship with a local government officer of that local governmental entity. 

(a-1) The completed conflict of interest questionnaire must be filed with the appropriate records 

administrator not later than the seventh business day after the later of: 

(1) the date that the vendor: 

(A) begins discussions or negotiations to enter into a contract with the local 

governmental entity; or 

(B) submits to the local governmental entity an application, response to a request 

for proposals or bids, correspondence, or another writing related to a potential 

contract with the local governmental entity; or 

(2) the date the vendor becomes aware: 

(A) of an employment or other business relationship with a local government 

http://www.statutes.legis.state.tx.us/
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officer, or a family member of the officer, described by Subsection (a); 

(B) that the vendor has given one or more gifts described by Subsection (a); or 

(C) of a family relationship with a local government officer. 

 

          

      Form provided by Texas Ethics Commission           www.ethics.state.tx.us                                   Revised 1/1/2021 

 

 


